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1. HOACHUTEJBHAA 3AIIMCKA

1.1. lHeab 1 3212494 JUCHUUILUTUHBI (MOYJIs1)
LHEJIb KYPCA

Ilenms Kypca — HAOCTMKEHHME KOMMYHUKATMBHOM SI3BIKOBOM KOMIICTEHIIWH,

JOCTATOYHOM JUIS peaJIn3aliy CTOSIIMX NEpe CITyIIAaTesIMU 3a/1a4,  UMEHHO:

e Benenue npodeccHOHANTBHON NEATEIFHOCTH B MHOS3BIYHOU CpeIe.

e li3ydeHne COBpEeMEHHBIX aHATUTUICCKIX HHCTPYMEHTOB U MPAKTUYCCKUX
METOJUK B CBOEH MpodhecCHOHAIBHOM 001acTH.

e 3yuenue 3apy0OeKHOTO OMBITA B ONPEIEIEHHBIX chepax NeaTeTbHOCTH.

e Pa3BuTHe CrIOCOOHOCTH K CTPATETUYECKOMY INIAHUPOBAHUIO,
KOMITJIEKCHOMY PEIIECHUIO 3a/1a4 U OBICTPOM OPUEHTAIIMN B U3MEHSFOITUXCSI

YCIIOBHUSIX.
3AJIAYN KYPCA

3agauyd Kypca ONPENENAOTCS €ro MNPakTUYEeCKOM HAaIpaBJIE€HHOCThIO. B
MpolLIecCe N3YUYEHUs JUCIUIUIMHBI PEIIAOTCS CIEIYIOUIME OCHOBHbBIE 3a/1a4u:

e (GOpMUPOBAHHE COLMOKYJIBTYPHOM KOMIETEHIIMM U  IOBEIEHYECKUX
CTEPEOTUIIOB, HEOOXOAUMBIX JJI YCIEIIHOM ajanTallid BBIMYCKHUKOB Ha
PBIHKE TpyJa;

® Dpa3BUTHE y CTYJEHTOB YMEHMs CaMOCTOSITENIbHO MpPHOOpeTaTh 3HAHUS IJis
OCYULIECTBJIEHUSI OBITOBOM M MNpOdecCHOHANbHOW KOMMYHHUKAIMUM Ha
WHOCTPAaHHOM SI3bIK€ — TIOBBILIEHHWE YPOBHS Y4Y€OHOW aBTOHOMHH,
CIIOCOOHOCTH K camMo00pa3oBaHWI0, K paboTe ¢ MYyJIbTUMEIUNHBIMU
porpaMMamu, 3JE€KTPOHHBIMU CIOBApSIMHU, MHOS3BIYHBIMH PECYPCAMU CETHU
WNuTtepHer;

® Da3BUTHE KOTHUTUBHBIX M MCCIEJOBATEIbCKUX YMEHHH, paCIIUPEHUE

Kpyro3opa M MoBblIeHuE HHPOPMALIMOHHON KYJIbTYPhI CTY/I€HTOB;



e (popmupoBaHue

NPEACTABICHUS 00

OCHOBax  MEXKYJIbTYpPHOU

KOMMYHHKAlIMX, BOCIIMTAHHUC TOJICPAHTHOCTHU MW YBAXCHHA K JYXOBHBIM

IHCHHOCTAM PA3HbIX CTpaH U HAPOAO0B,

¢ PpaCHiMpCHUC CJIOBAPHOI'O 3allaca U (bOpMPIpOBaHI/IC TCPMHUHOJIOTHYICCKOT'O

afnrmapaTta Ha MTHOCTPAHHOM fI3bIKE B Ipeesax mpodeccnoHanibHOM chepsi.

1.2. IlepeyeHb IUIAHUPYEMBIX Pe3yJabTATOB 00y4eHHs MO TUCHMILINHE,
COOTHECEHHBIX C MHAUKATOPAMM TOCTUKEHUSI KOMIIeTeHIHii

Komnerenuus
(Ko 1 HAMMEHOBAHUE)

HNuaukaropsl
KOMIIeTeHIU i
(Koa ¥ HAMMEHOBAHUE)

Pe3yabTaThl 00yyeHus1

YHUBEPCAJIBHBIE KOMIIETEHIIHU

YK-4. Cnocoben
IPUMEHSTH COBPEMEHHBIE
KOMMYHHUKaTHBHbBIE
TEXHOJIOTUH, B TOM YHCIIe
Ha MHOCTPaHHOM(BIX)
A3bIKe(ax), A
aKaJeMUYECKOro 1
npodheccuoHaIbHOTO
B3aUMO/ICHCTBUS

VK-4.1. Bener

o(UIMaNbHYIO EPETHUCKY U

IIEPETOBOPHI C ACIIOBBIMU
napTHEpamH Ha
roCyJapCTBEHHOM U

WHOCTPAHHOM (-BIX) SI3BIKAX

Jlonoicen 3namo.

— OCHOBBI BEJICHUS JAETI0BOI
HEPENUCKY;

— 0COOEHHOCTH [IEPErOBOPHOTO
nporecca;

— HOPMBI U NpaBUJIa MEXKAyHA-
POJIHOT'O JI€JI0BOT'0 3THKETA;

Lonowcen ymems:

— BECTH OQHIHMATBHYIO IEPETTHCKY
Ha roCy1apCTBEHHOM

Y UTHOCTPAHHOM (-bIX) SI3bIKaX;

— TIPOBOJUTH MEPETOBOPHI

C JIETIOBBIMU TIAPTHEPAMH;
HaXOJUTh KOMITIPOMHUCCHI MEXTY
CTOPOHAMH B PELICHUHU CIIOKHBIX
BOIIPOCOB

Jlonoicen enadems.

— TEXHOJOTHUSIMH MEKINIYHOCTHBIX
U MEXTPYITIOBBIX KOMMYHUKAIIHIA;
— COBPEMECHHBIMHU IIPAKTHKAMH
yIpaBiIeHUS KOHDIUKTaMH;

— HE0OXOAUMBIM
rpaMMaTHYECKHUMH JIEKCUIECKUM
MaTepHajoM B paMKaxX TeMHU
CUTYyaIlMi IeT0BOT0 OOIIEHUS

YK-4. Cnocoben
PUMEHSTh COBPEMEHHBIE
KOMMYHHUKATHBHbBIE
TEXHOJIOTHH,

B TOM YHUCIIE Ha
MHOCTPaHHOM(BIX)

VK-4.2. Cnocoben
OCYIIIECTBIISATh B
UHPOPMALIMOHHOI cpelie
IMOUCK HEOOXOINMBIX
IaHHBIX, BBIIOIHATE
MIEPEBO]] TCKCTOB

Jlonoicen 3namo:.

— METOJbI IOUCKA JTaHHBIX;

— TEXHOJIOTUHU IIEPEBOAA
MHOCTPaHHBIX TEKCTOB;

— MHOTro()yHKIIHMOHAJIbHbBIE
MYJIBTUSI3bIYHBIE IEPEBOAUNKH




s3bIKe(ax),

I aKaJeMHYCCKOTO
1 Tpo(eCCHOHAIBHOTO
B3aNMOICUCTBHSA

paznmuyHOTO 00BEMA U
CTHJIUCTUKH C HHOCTPAHHOTO
(-pIX) Ha TOCYIAPCTBEHHBIN
SA3BIK, & TAKXKE C
rocyJIapCTBEHHOI'O Ha
MHOCTpaHHBIH (-bIE)

SI3BIK (-H)

Ju1s yripaBiisieMbix Windows
KOMITBIOTEPOB

Lonorcen ymems:

— CHCTEeMaTU3UpOoBaTh U 00001IaTh
uHpopmaruto;

— OIpeneNsaTh U KPaTKO
(bopMyIMpOBaTh OCHOBHYIO MBICITH
TEKCTa Ha HHOCTPAHHOM (-bIX)
A3bIKE (-ax);

— HCIIOJNb30BaTh NEPEBEACHHbBIC
JTAaHHBIE JJI1 CAMOPa3BUTHUS

WM B MHBIX [EJSIX

Jlonoicen enadems:

— COBPEMEHHBIMU METOJIaMHU
MOUCKa B MH(POPMALIMOHHOM cpefie
HEOOXOUMBIX JTaHHBIX;

— TEXHOJIOTHUSMH IIepeBoa

PO ECCHOHAIBHBIX TEKCTOB

OBHIENTPO®ECCUOHAJIBHBIE KOMIIETEHIIHN

OIIK-1. Cnocoben
pemaTh
npodeccuoHanbHbIe
3aJa4i Ha OCHOBE 3HAHUS
(Ha IPOJIBUHYTOM
YPOBHE) SKOHOMHUYECKOMH,
OpTraHU3aIOHHOM

Y YIIPABJIEHYECKON
TEOPHH, UHHOBAIIHOHHBIX
MOAX040B, 0000IIeHS

Y KPUTHUYECKOTO aHAJIN3a
MIPAKTHUK YIIPABJICHUS

OIIK-1.2. JlemoHCTpUpYET
CHOCOOHOCTH MPH PEIICHUH
MpoeCCHOHANIBHBIX 337124
0000111aTh ¥ KPUTHUECKU
OILICHUBATh PE3YIIbTATHI
HaY4YHBIX UCCIIEIOBAHUH 1
nepeIoBbIe IPAKTUKH B
obnacTu ynpasieHus (Ha
rOCyJapCTBEHHOM H
WHOCTPAHHOM (-bIX) SI3BIKAX)

Jlonoicen 3namo:.

— OpraHu3alOHHbIE

U YIpaBJIeHYECKUE TEOPHH;
— COBPEMEHHBIC KOHIICTIIIH
yIIpaBJICHUS;

— CTaHJapThl OpraHU3aUH
U BBIIIOJIHEHUS HAY4HO-
HCCIIEIOBATEIBCKUX PadoT

Jonowcen ymems:

— npodeccuoHaIbHO pa3doupaTbes
B TEH/ICHLUAX (TPEeH1ax) pa3BUTHUS
COBPEMEHHOTO YIIPABJICHUS;

— IIPUMEHSATH NIEPEAOBOU
3apyOeKHbBIN OIBIT YIPaBICHUS

B JICSTEIIbHOCTH OTEUYECTBEHHBIX
MIPEATPUITHH;

— TPUHUMATh YIIPABICHYECKUE
pEILIEHNs] HA OCHOBE y4eTa
M3MEHEHUH (aKTOpPOB BHEITHEH

Y BHYTPEHHEW Cpell B HALIMO-
HaJIbHOM, MEK/yHapOJHOM

U I1100a7IbHOM MaciiTabax

Jlonowcen enadems:

— TepeIoBBIMU IIPUEMAMU
U TIPaKTHKaMH B 00J1acTu
yIpaBJICHUS;

— cnocobaMu UX afanTalnun
B JICSTEIILHOCTH KOHKPETHON
OpraHu3aIuu




1.3.MecTO TUCHUIIMHBI B CTPYKTYpP€E OCHOBHOI00pa3oBaTeIbHOM

NporpaMMbl

Huctumnaa «MHOCTpaHHBIA S3bIK B MPOQPECCHOHAIBHON JIESTEIbHOCTH
OTHOCHUTCS K 0a30BOM 4acTH OJIOKA AUCHUIUIMH y4€OHOTrO IJIaHa [0 HApPaBJICHUIO
noaroroBku 38.04.02 MeHemkMeHT (YpOBEHb MarucTpaTypbl), HalpaBICHHOCTb
(mpodmib) «YpaBiieHHE TPOCKTAMU.

JIJ1st OCBOCHHS JUCITUTUTMHBI HEOOXO UMbl KOMITETCHIIUH, CPOPMUPOBAHHBIC
B XOJI€ U3y4YeHUs1 6a30BOT0 Kypca HHOCTPAHHOTO sI3bIKa B paMKax OakajaBpuaTta.

B pesymprare OCBOCHHS IUCHUILIAHBI (POPMHUPYIOTCS KOMIIETEHITUH,
HEOOXOJIMMBbIC JJISI U3YUYEHUSI CIACAYIOUIUX TUCHUIUIMH U TMPOXOXKACHUS MPAKTHUK:
«KoMMyHHMKaITMOHHBIN MEHEHKMEHTY, «YmpaBiieHue POEKTaMu B

MEXIYHAPOJIHOM AESITEIbHOCT», HAYYHO-HCCIIE0BaTENbCKasl paboTa u Jp.

2. CTPYKTYPA JMCIIUIIJINHBI

O6mmas Tpy10€MKOCTh TUCITUILIMHBI cocTaBisieT 3 3.e., 108 akameMudeckux

qacCoB.

O0beM muCHUIUIMHBL B (QOpME KOHTAKTHOM pabOThl 0O0ydYaromuxcs ¢
NearoruieckuMy pabOTHUKAMU U (WJIH) JIMIIAMH, TIPUBJICKAEMBIMHU K peau3aIiuu

o0pa30BaTeNbHON MPOrpaMMbl Ha HMHBIX YCIOBHUSX, IPHU MPOBEIECHUU Y4EOHBIX

3aHATUHN:
Cemectp Tun yuyeOHBIX 3aHATUH Konunuectso
qaCoB
Jlexunu 0
1 CemuHappl U NPAKTUYECKUE 3AHATUS 24
Bcero: 24

O0beM AUCIUIUTMHBI B ()OpPME CaMOCTOSATEIHHON PabOThI OO0ydYarOIUXCS

cocTaBiisieT 84 akaIeMUYECKHUX dJaca.



3. COAEPKAHUE JUCIUITJINHBI

Haumenosanue pazoena
OUCUUNTUHDBL

Cooepoicanue

Cdepsr u cutyaruu
HUHOSA3BIYHOTO OOIICHHS

1. Teopueckuii nouck u ocmvicienue uH@Gopmayuu:

- pabora ¢ OpUIMHAIBHOM HAy4HO-IOIYJSPHOM
JIUTEPATYPOH, CIIELIMAJIBHOU JUTEPATypOU
npoeCCHOHAIBHOM HAIPaBICHHOCTH, C 0030pami,
CTaThbsIMM W3 HAy4HBIX IEPUOJUYECKUX H3IAHUH, C
po¢eCCHOHATILHBIMU MaTepHalaMi B KOMIIBIOTEPHBIX
cersx (Internet).

2. Yemnvie koumaxmeol.

3. IucvmeHnble KOHMAKMbL.

- pedbepupoBanue;

- aHHOTHPOBAHHE;

- HAIMCAHUE TE3UCOB, COOOIICHHIA, IOKIIA/IOB.

4. Ymenue:

- BIAJCHHE BCEMHU BHUIAMH YTCHHUSOPUTHHAIHLHOU
JTUTEPATYPHI, B TOM YHCIIE:

a) 03HAKOMHUTEIBHBIM YTEHHEM CO CKOpocThio  180-
200 clIoB/MHUH. 0e3  cloBaps;  KOJUYECTBO
HEU3BECTHBIX  cJIOB  He mpeBbimaer 4-5% 1o
OTHOIIEHHIO K 00IIIeMy KOJIMYECTBY CJIOB B TEKCTE;

0) M3ydarolUM YTEHHUEM — KOJINYECTBO HEM3BECTHBIX
ClIOB He TmpeBblaeT 8% IO OTHOLIEHHIO K O0IIeMy
KOJMYECTBY  CIIOB B  TEKCTe,  JIOMyCKaeTcs
HCII0JIb30BAaHUE CIIOBApSL.

5. ['osopenue u ayouposanue:

- ydactue B nuanore (Oeceze); BBIPAKECHHE
OIIpEAEIEHHBIX KOMMYHHKATHBHBIX ~ HaMepeHUil
(3ampoc/coobiienune uHbopMaIuu —
JOTOJHUTEIBHOM, IETaTUu3UPYIOICH, YTOUYHSAIOLIEH,
WUTIOCTPUPYIOIICH, OLIEHOYHOW; BBISICHEHHE MHEHHUS
cobeceHMKa, COBET; BBIpa)K€HHE COOCTBEHHOTO
MHEHUSI 10 T[IOBOJAY TOJy4YeHHOW HuH(pOpMaluu;
BbIp@)XEHUE  0JI0OPEHUs/HETOBOILCTBA, COKAJIEHUS,
YAUBIICHUS/HEJOYMEHUS, YKJIOHEHUE OT OTBETA);

- coo011eHne(MOHOJIOTHUECKOe BbICKa3bIBaHUE
npodeccrnoHalbHOTO XapakTepa B 00beMe HE MEHee
15-18 ¢pa3 3a 5 MUHYT B HOPMAJIBHOM CPEIHEM TEMIIe
peun);

- NIOHMMaHWe  COOOLIeHUs npogeccuoHaIbLHOTO
xapakrepa (B MOHoOJIOTHYeCKOM ¢dopMe H B Xone
Jajora), OTHOCALIETOCs K OJHOM M3 yKa3zaHHBIX chep
U CUTyalluid OOINEHUsI, UTUTEIBHOCTHIO 0 3 MUHYT
3By4YaHHs B HOPMAJIBHOM CPEAHEM TEMIIE PEUH.

6. [lucomo:

COCTaBJICHHE IUJIaHA, COOOLIEHUs/A0KIaaa, pedepara,
aHKETHI B COOTBETCTBUU C YKa3aHHBIMU c(epaMu U
CUTYAaIMsIMU OOIICHMUST,




- IEPEeBOJl C MHOCTPAHHOTO f3bIKA HAa PYCCKUU U C
PYCCKOrO S13bIKa HA HHOCTPAHHBIM.

dopmupoBaHUe
Y COBEPILIEHCTBOBAHUE
SI3BIKOBBIX HaBBIKOB

1. Jlexcuka
- pa3BUTHE JIGKCHUECKHX HABBIKOB. XapakTep
JIEKCHYECKOr0  MaTepuaja —  OOIllleHaydHas M

npodeccuoHanbHast ~ JIEKCHKAa, B TOM  YHCIE
TEPMHUHOJIOTHYECKas JIEKCUKA.

- JaibpHeWIee — pacHIMPeHHe  MOTEHIHMAIbHOTO
cioBapsl.

2. I pammamuueckue ouoakmuyeckue eOUHUYbl

a) JUISL YTeHUs] MIUCbMEHHON UKcalnu HHQOPMAIIAU:
YcnoxHeHre CTPYKTYpbl (KOHCTPYKLHMH) B COCTaBe
MPEUIOKEHUS], Paclio3HaBaHUE U TIOHUMaHue GopM U
KOHCTPYKLIUH, XapaKTepHBIX s KOHKPETHOTO
MOJBSI3bIKA M S3BIKA JIEJIOBOTO OOIICHUS:

1) ®dopmanbHbIe MpPU3HAKU aTpuOyTUBHBIX
KOMIUIEKCOB  (LIEMOYKM  CYIIECTBUTEIBHBIX |
MpUJIaraTeabHbIX ).

2) @®opMmanbHble MPU3HAKU JIOTUKO-CMBICJIOBBIX
CBSI3€HM MEXKIY JIeMEHTaMU TeKCTa (COI03bI, COIO3HbBIE
CIIOBa, KJIMINMPOBAHHBIE (pa3bl, BBOAHBIE OOOPOTHI
U KOHCTPYKILHMH, CIIOBa-CHUTHAIbl PETPOCIIEKTUBHOU
(MecToMMeHMs) U NEPCIIEKTUBHOMN (Hapeuusi) CBA3H.

3) ®opmanpHble TPHU3HAKU MPUIATOYHOTO
0€CcCO03HOI0 NPEUIOKEHUS —  OTCYTCTBHUE
CO032a/COI03HOTO CIIOBA.

6) JUIs  VCTHOM pEYM M THWCHBMEHHOW Iepesiayu

I'pammaTuueckue dbopMbI u KOHCTPYKIIUH,
0003HaYaroIme:
1) JIOTMKO-CMBICTIOBBIE CBSI3M — COIO3BI/COIO3HBIC

CIIOBa, KJIMIIUPOBAHHBIE CIIOBOCOYETAHUS.
2) JIeKkCHKO-rpaMMaTHUECKHUE CPENICTBA CBSI3U MPEIIO-
KEeHUH 1 ab3a1eB.

3) OM¢arnyeckue / MYHBEPCUOHHBIE KOHCTPYKIIHH.

4) MecroumMeHus, CI10Ba-3aMeCTUTENH.

5) CnoxHbI€ U TTapHBIE COIO3bI.

TemaTnka ANOTAKTHYCCKUX MATCPUAJIOB IJIA 06y‘~I€HI/I$[
pa3IUYHBIM BUIaM peueBoit
JIeSITeNIbHOCTH:00IIeHay4Hast, Npo¢ecCHOHaIbHasl.




4. OBPA3OBATEJIBHBIE TEXHOJIOI'NHU

Ne |\Haumenoseanue| Buowt yueonoi Hughopmayuonnwie
n/n|  paszodena padomul u obpazosamenbvHbvle MEXHOI02UU
1. |Hazsanue Jlexyus 1. Besoonas nexyus ¢ ucnonvzosanuem
pazoena 8UOEOMAMEPUATIOB
Cemunap 1. Pazeeprnymas 6eceda c obcyscoenuem
o0oknada
CamocmosamenvHas
paboma Koncynomupoeanue u npogepka
OOMAUHUX 3A0AHUL NOCPEOCMBOM
91eKMPOHHOU NOYMbl
2. |Ha3zeaHue Jlexyus 2. Jlexyus-eusyanuzayus c npumeHeHuem
pazoena caauo-npoexmopa
Camocmoamenvhas|l[loocomoexa k 3ausamuro ¢
paboma UCNOL308AHUEM IEKMPOHHO20 KYPCa
Jaexyu
3. |Hazeanue Cemunap 2. /[uckyccus
pazoena
CamocmoamenvHas|l[loocomoexa k 3aHamuto
paboma C UCNONIL30BAHUEM IJIEKMPOHHO20 KYPCa
JIeKyul
4. |\Hazsanue Jlexyus 3. IIpobremnasn nexyus
pazoena
Ilpakmuuecxoe 3anamus na mpenasicepax
sansmue 1.
Koncynomupoeanue u npogepka
CamocmosamenbHas |00MAWHUX 3a0aHUL NOCPEOCBOM
paboma 91€KMPOHHOU NOYMbl
5. |Haszsanue Jexyus 4 Jlexyus ¢ pazoopom KOHKpemHbix
paszdena cumyayui
IIpakmuuecxoe 3aunamus na mpenadxicepax
3anamue 2.
Koncynomupoeanue u npogepka
CamocmosmenbHas |0OMAWHUX 3A0AHUL NOCPEOCBOM
aboma 91€KMPOHHOU NOYMbl

B nepuon BpeMEHHOrO MPUOCTAHOBJICHMSI TOCEIIEHUS OOYYaOIMIMMUCS

nomeriennii u tepputopun PITY. nns opranmzanuu y4deOHOro Tmporecca ¢

INPUMCHCHUEM JJICKTPOHHOI'O O6y‘l€HI/I$I U AUCTAaHIIUMOHHBIX O6paSOBaT€HBHBIX




TEXHOJIOTMA MOTYT OBITh HWCIOJB30BaHBl  CJICAYIOMHNE O00pa3oBaTEIbHBIC
TEXHOJIOTUU:

— BHUJICO-JICKIINH;

— OHJIAWH-JICKIIUU B PEKUME PEATBHOTO BPEMEHH;

— DJIGKTPOHHBIE Yy4Ye€OHUKH, Y4yeOHbIe IMOCOOMs, Hay4dHbIe W3JaHUS B
AJIIEKTPOHHOM BHUJIE U IOCTYI K MHBIM 3JIEKTPOHHBIM 00pa30BaTelIbHBIM pecypcam;

— CHCTEMBI JJI51 3JIEKTPOHHOI'O TECTUPOBAHUS,

— KOHCYJIbTallUU C UCIIOJIb30BAHUCM TCIICKOMMYHUKAITUOHHBIX CPCIACTB.

5. OEHKA IIVTAHUPYEMBIX PE3YJIbTATOB OBYUEHUSA

5.1. Cucrema oneHUBaHUA

Makc. konuuecmeso 6annos
Dopma kKoHmpons 3a oony pabomy Beeso

Texkyuuii KOHTPOJIb: 60 6amoB, B T.4.:

- oIpocC 5 6aios 25 Gaios

- y4acTue B IUCKYCCUU Ha CEMUHApe 1 6ann 5 6ayoB

- TECTUPOBAHHE 10 6amoB 15 6annos

- 3al[UTa UTOTOBOH IMUCEMEHHOM 10 0amoB 15 0amnoB
KOHTPOJIbHONPAOOTHI
[TpomexyTouHas arTecTaius (IK3aMeH) 40 6annoB
HToro 3a ceMecTp (IMCIMILIMHY) 100 6amioB

[TonydeHHBII COBOKYIHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAAUIIMOHHYIO
IKaJly OLEHOK M B IIKAIy OLEHOK EBpPONEHCKONM CHUCTEMBI MEPEHOCA
u HakoruieHus kpeautoB (European Credit Transfer System; mamee — ECTS)

B COOTBETCTBUU C HWKE MPUBEACHHOMN TabIUIICH.

100-6annvnasn wxana Tpaouyuonnas wixana Hlxana ECTS
95-100 A
8394 OTIIMYHO B
68 — 82 XOpOIIO 3aYTEHO C
56 —67 D
50 55 yJIOBJIETBOPUTEIHHO E
20 —49 FX
0_19 HEY/IOBJICTBOPUTEIHHO HE 3a4TE€HO F




5.2.Kputepuu BbICTABJICHUS OLEHKH MO IUCIHUIINHE

Bannvi/
Llxana ECTS

Oyenka
no oucyuniume

Kpumepuu oyenxu pezyriomamos o0yuenus
no oucyuniune

100-83/
A.B

«OTINYHOY /
«3a4TEHO
(oTIuHO)» /
«3aYTEHOY

BricraBnsiercss  oOydaromemycsi, €ciad OH TIIyOOKO |
IIPOYHO  YCBOWJI TCOPETHYECKHMH M  NPAKTHYECKHUU
Marepuai, MOXKET MPOJAEMOHCTPUPOBATh 3TO HA 3AHATHUAX
U B XOJI€ IPOMEKYTOYHOM aTTECTALUU.

OOyuaronuiicss MCUEPINbIBAIOIIE M JIOTUYECKU CTPOWHO
u3araeT yuyeOHbIM MaTepuall, yMeeT yBS3bIBaTh TEOPUIO C
MPAKTUKOHM, CHpAaBIsieTCs C pelieHreM 3ajgad mnpodeccu-
OHAJILHOW HAIPaBJIEHHOCTU BBICOKOTO YPOBHS CIIOKHOCTH,
MIPaBUILHO OOOCHOBHIBAET MPUHSATHIC PEIICHUSI.

CBoOogHO opueHTHpYyeTcs B ydyeOHOW u mpodeccu-
OHAJILHOM JIUTEpATypE.

OneHka Mo IUCHMILIMHE BBICTaBIIAIOTCA OOydaroLleMycs
C yY4€TOM pE3yJbTATOB TEKYyIIEH U IMPOMEKYTOUHOU
aTTEeCTallUU.

Komnereniuu, 3akperui€éHHble 3a JUCLUILUIMHON, chopmu-
pOBaHbl HA YPOBHE — «BBICOKHID.

82-68/

«XOpomIoy /
«3a4TECHO
(xopomio)» /
«3a4TCHO»

BeoicTaBisiercsa oOyuaromiemMycsi, €clii OH 3HaeT TEOpEeTHU-
YECKUI U NMPAKTUYECKUI MaTepuas, rpaMOTHO U IO Cylie-
CTBY M3JIaraeT €ro Ha 3aHATUSAX U B X0JI€ MPOMEKYTOUHON
aTTeCTaluy, HE JOIYCKas CYIECTBEHHBIX HETOYHOCTEH.
OOyuaromuiics NOpPaBWIBHO MPUMEHSET TEOPETHUECKUE
MIOJIOKEHHU ~ IIPM  PEUICHMM  IPAaKTUYECKUX  3aJad
npoeCCHOHATFHON ~ HANpaBIEHHOCTH Pa3HOTO  YPOBHS
CJIO’KHOCTH, BJIaZIcET HEOOXOAMMBIMU JJIs1 3TOTO HaBbIKAMU
U IpUEMaMH.

JIOCTaTOYHO XOpOILO OPUEHTUPYETCs B y4eOHOH U Ipo-
(heccuoHaIbHOM JIUTEpATYpE.

OneHka Mo IUCHMILIMHE BBICTABIAIOTCA OOydaroleMycs
C Y4Y4€TOM pE3yJbTATOB TEKYyIIEH U MPOMEXKYTOUHOU
aTTeCTallUN.

Komnereniuu, 3akperui€éHHble 3a TUCIUILUIMHON, copMu-
pOBaHbl HA YPOBHE — «XOPOLIHIIY.

67-50/
D,E

«yIIOBJIETBOPH-
TEIBHO» /
«3aYTEHO

(ynoBnerBopu-
TEJIBHO)» /
«3aUTCHO»

BricTaBnsierca oOyuatomiemycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETHUYECKHI W MpaKTUYECKU MaTepua,
JIOTIYCKaeT OTAENIbHbIE OUIMOKH IMpU €ro M3JI0XKEHUH Ha
3aHATHAX U B X0J1€ IPOMEKYTOUYHON aTTECTALINH.
OOyyaromuiics UCHBITHIBAET ONPECIEHHbIE 3aTPyIHEHUS
B NPUMEHEHUHN TEOPETHUUYECKUX IOJIOKEHUHN MPHU PEUICHUH
MPaKTUYECKUX 3a/1a4 Npo¢deCcCHOHATbHONW HAIIPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CIOXHOCTH, BJaJeeT HeoOXoIu-
MBIMH ISl 3TOT0 0a30BBIMH HaBBIKAMU U IPUEMaMHU.
JIeMOHCTpHUpYET JOCTAaTOYHBIM ypOBEHb 3HAHUS Y4eOHOH
JUTEPATyphl 10 TUCLHHUTIIHHE.

OneHka MO IUCHMILIMHE BBICTABIAIOTCA OOydaroleMycs
C Y4Y4ETOM pE3yJbTATOB TEKYyIIEH U MPOMEXYTOUHOU
aTTeCTallUU.

Komnereniuu, 3akperui€éHnble 3a TUCHUILUIMHON, copMu-
pOBaHbI HA YPOBHE — «10CTAaTOYHBINY.




bannvl/ Ouyenka
Ilxana ECTS no oucyuniune

Kpumepuu oyenxu pezyiomamos o6yuenust
no oucyuniune

49-0/ «HEYJIOBJICTBOPHUTE
FFX JIBHOY /
HE 3aUTCHO

BeicraBnsiercs oOydwaromemycsi, €clid OH HE 3HaeT Ha
0a30BOM ypOBHE TEOPETHUYECKHH M MPAKTUIECKUN MaTepu-
aJl, JONycKaeT rpyOble OIMOKM IpU €ro M3JI0KEHUM Ha
3aHATUAX U B XOJE€ IIPOMEKYTOYHOU aTTECTALUH.
OOyuaronuiics HCHBITBIBAET CEPbE3HBIE 3aTPYIHEHUS B
IIPUMEHEHUH TEOPETUYECKHUX IIOJIOKCHUN IPU PELICHUU
MPAKTUYECKUX 3ajjad IPOPecCHOHAIbHON HalpaBI€HHOCTH
CTAHJApPTHOIO  YPOBHSA  CIOXKHOCTH, HE  BIIAJCET
HEOO0XOAMMBIMU JIJIS1 3TOTO HaBbIKAMU U IPHUEMaMHU.
HemoHcTpHpyeT  (parMeHTapHble  3HAHUS  Y4eOHOH
JIUTEPATYypPHI 110 TUCLHUIIIVHE.

OneHka N0 IUCLMIIIMHE BBICTaBIIAIOTCA OOydarolmieMycs
C Y4€TOM pe3yJbTaTOB TEKyIIEH M NPOMEKYTOYHOU
aTTeCTalUu.

KomMniereHiun Ha ypoBHE «IOCTAaTOUYHBIN», 3aKPEIIIEHHBIE
3a IUCUUIUINHON, HE C(OPMHUPOBAHEI.

5.3. OueHouHble cpeacTBAa (MAaTEPHUAJIbI) A TEKYLIEr0 KOHTPOJIS
yCIIeBAeMOCTH, IPOMEKYTOYHOI aTTeCTAIMU 00yYAI0IIUXCS

o ITMCIUMIIJIMHE

Texywuu Koumpoib

KoHTpons MNOATOTOBKM 1O WHOCTPAHHOMY SI3bIKY OCYIIECTBIISIETCS B
MMCbMEHHOW M B YCTHOM (opme, MpOoBepsieTCsl Ka4ecTBO KOMIIETEHLMA W HX
COOTBETCTBHE YPOBHIO MOJTOTOBKU CTyAeHTa. DOpMBI KOHTPOJISI BOCTIPOU3BOIST
CUTyalluy YTEHUs, ayJMPOBaHUsI, YCTHOM PEUH U MUCbMa, HAaMOOJIee TUITMYHbBIC TS
pa3HbIX BHUJOB OBITOBOTO, O(MHUIIMAIBHO-IEIOBOTO U  MNPOGECCHOHAIBHOTO
oOLIeHUS.

Tekylmuii KOHTPOJb 3HAHUW CTYAEHTOB MPOBOAUTCA IMOATANHO (KaK IO
W3YYEHHH OTIEIBbHOW TEMbl, TaK W IMOCJIE MPOXOKIEHUS BCEro MOIYNIs) U

MPEACTABIISIET COOOM OTYETHOCTh CTY/IEHTOB 3a CIAEAYIOIINE BUAbI paboT:

1. KoHnTponbHble (MUCHbMEHHBIC) pabOTHl CTYJIECHTOB B ayJUTOPHOE BPEMs
(Ha 3HaHHWE CHCIUATBPHOW TEPMHHOJOTHH, a TAKXKE IO JICKCUKO-TPAaMMaTHICCKUM
TPYAHOCTSIM U OCOOCHHOCTAM  TIEPEBOJIa  TEKCTOB  OOIIEHAy4YHOW U

npodecCHOHATbHON HATIPABICHHOCTH ).



2. by KOHTpONb (MMCHMEHHBIE JEKCHUKO-TPAMMATHUYECKUE MPOBEPOUYHbBIE
3aJaHusl HEOOJBIIOrO0 00beMa MO MPOXOKIECHUH YacTH CIELHUATU3UPOBAHHOTO
MOJYJIBHOTO Kypca).

3. Koutponbuble arrectarmu (ycTHBIH ompoc / cobOecegoBanue /
KOJUIOKBHUYM) TI0O MaTe€pHaly TEKCTOB U3 CIEIUATLHON JTUTEpaTyphl OOLIEHAYUYHON
U po(eccroHanbHON HaPaBIEHHOCTH.

4. UnnuBuayanbHas BHEAyJUTOpHAs caMoOCTOsITeNbHas paboTa CTYAECHTOB
(MO JIEKCUKO-TpaMMaTHUYECKUM CTPYKTypaMm, XapaKT€pHBIM JJIsi CTHJS Hay4dHOM
peun, BbINIONHEHUE 3anaHuil «Pabouux TeTpajged CTyJIEHTa», HamnucaHue
JIOMAIITHUX U3JI0KCHUH, COUMHEHHH, dcce).

5. OTHO-JIMHTBO-KYJIbTYPHBI aHAIW3 TEKCTOB M3 HAyYHO-NOMYJSPHOH,
CHEeUaIbHOW JIUTEpaTypbl MPO(PECCHOHATBLHON HAIMpaBIEHHOCTH, padoTa ¢
o030paMM, CTaTbIMHU M3 HAay4HbIX NEPUOJAMYECKUX U3JaHUM, pabdoTra cC
MoHorpadusMu, pedepataMu, ¢ MaTEpUaIOM KOMITBIOTEPHBIX cereid (Internet).

6. Hanncanue Te3ncoB; aHHOTAIMI (KaK BUAOB pabOThI HAJ| CIIEHUATIbHBIMU
TEKCTaMH).

7. IlepeBon (pedepaTuBHBIM, TUTEPATYPHBIN) KaK BUJ padOThI HaJl TEKCTAMH
npohecCHOHANBHOM HAIIPABIEHHOCTH.

8. Hanucanue pedepatoB no TemMaTHKE CHELHMATBHOCTH CTYJIEHTOB C
UCTIONb30BAaHUEM  AyTEeHTHUYHBIX  MaTepUANOB,  apXUBHBIX  MaTepHAJIOB
(oOHapy>XEHHBIX B pe3yJIbTaTe MaTEHTHOTO ¥ OMOIMorpauaeckoro moucka, B ToM
YHCIie B KOMIIBIOTEPHBIX CETSX).

9. AynupoBaHHE TEKCTOB OMMCATEIBLHOTO HAYYHOTO XapakTepa.

10. ATTectauus MO WTOTaM MPAaKTHYECKUX 3aHATUN (TMOCEIIaeMOCTb,
MOJITOTOBKA K 3aHATUSAM U T.IL.).

[Ipy oleHMBaHMM CTEMEHM BBINOJIHEHMUS 3aJaHUS WMJIU  OTBETOB
YUUTHIBACTCS:

— MaTepuas He OCBOCH, 3HAaHWE HOCUT (PparMeHTapHBIN XapakTep, HaTuIne
rpyObIX OIMOOK B OTBETE;

— MaT€pral OCBOCH YaCTUYHO, JOIMYIICHO HE Ooxee ABYX-TPEX HCAOUCTOB,



— Marepuan OCBOEH IOYTH MOJHOCTHIO, AOMYIIEHO He 0ojiee OJHOro-IBYX
HEJ0YETOB, HO 00YYaOIMUIACS CMOT ObI MX UCTIPABUTh CAMOCTOSITENBHO;

— MaTepuall OCBOEH MOJHOCTHIO, 33/1a4M Kypca BeInoiHEHBI Ha 100 %.

HUroroBass  mucbMeHHasi  pafdora 10  JIEKCHKO-TPAMMaTHYECKUM
TPYJHOCTSIM U OCOOEHHOCTSIM TEKCTOB MPOQECCHOHATILHON HAIpaBICHHOCTH, Ha
3HAHHME CIEUHAIIBHOM TEPMHUHOJOTMM M BIAJCHHE MpUEMaMU NEPEBOAA,
pedepupoBaHusl U aHHOTUPOBAHUS CIIEUUATBHBIX TEKCTOB IMPOBOJUTCA B KOHIIE
CEMECTpa M HMEET LEJIbI0 OINpEICICHHE CTENEHH M KayecTBa YCBOCHHMS
CTYJ€HTaMH KOHUENTYaJIbHOTO CoJIep KaHUs CHEUATU3UPOBAHHOTO
1po(hecCUOHATBHOTO MOYJIS / MOJYJIEH.

B npouecce Tekymero W - NPOMEXKYTOYHOTO KOHTPOJS IO BCEM
NIEPEYUCIICHHBIM BBIIIE BUJAM pabOT NMpOBEpPSAETCS KAa4eCTBO CPOPMHUPOBAHHBIX
KOMIIETCHIIUM, SI3BIKOBBIX YMEHMI M HABBIKOB, a TAaKXE HX COOTBETCTBHUE

TpeOOBAHUSIM K PE3yJIbTaTaM OCBOCHUS JUCHUIIIUHBI.

Tunogvle KOHMPOIbHBLE 3A0AHUS UTU UHBLE MATNEPUATIbI, HEODX0OUMbLE
0J151 OYEHKU 3HAHUL, YMeHUll, HABbIKOS U (UNU) Onbima OessmealbHOCmU

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

Write the missing words below in sentences 1-10.

timetable / budget / merger / schedule / expenses / bid / contractor / glitches / updates /
rules

1 It makes a change to see a project that’s ahead of

2 According to the the talk is at three on Tuesday, not today.

3 The whole thing is already over and we’re only half way
through.

4 Here’s my claim. Can you pay me it today?

5 They’ve put in a very high for the company.

6 Euphoria sweeps the stock markets when two companies announce a




7

8

9

10

I’d like regular weekly please so I know what’s going on.

We’ve been appointed as the lead for the construction of a new

railway system.

Before we begin | want to establish some ground for our
discussion.
There have been one or two minor but nothing serious. It’1l be

finished on time.

SECTION 2: LANGUAGE

Tick answer a, b or ¢ to complete these sentences.

11

12

13

14

15

16

17

18

19

Even recently, many companies to take advantage of the Internet.
a) failed b) have failed c) will have failed

I think that by 2050, Chinese or Spanish overtaken English as the
language of business.

a) has b) will be c) will have

It’s a strategy which regularly to be wrong.

a) proves b) has proved c) had proved

Currently, company bosses to follow their instincts even more.

a) began b) begin c) are beginning

______whole project is being run by BAA

a) the b) a c) an

The TS Agreementis __ biggest novelty.

a)a b) the c) an

He hasn’t left the number for me. He forgotten it.

a) must be b) should have c) must have

Most companies have men in top positions. I think companies learn to change
the culture.

a) might b) should be ¢) should

She was busy all week so she time to plan this.

a) should have had b) can’t have had ¢) can’t have



20 The employees be happy about this new pay cut.
a) mustn’t b) can’t c¢) can’t have

SECTION 3: READING

Match these headlines to the first sentences from different news articles.

21 22 23 24 25 26 27
28 29 30

21 SPRING IN THEIR STEPS

22 GIANTS TO MERGE

23 DOTCOM BOOM OR BUST

24 IT’S FINALLY UP AND AWAY

25 CORNER CUTTING COSTS IN THE END

26 AVERAGE WORKER ONLY MANAGES SHORT STINT AT WORK
27 PROTESTERS OCCUPY CRANE

28 TUNNEL COMPLETED ON SCHEDULE

29 GOVERNMENT SCEPTICS SILENCED

30 MINISTERS SEEK COMMON GOALS

a) A new survey highlights how most employees don’t view a job as something for life with

most having taken at least three different posts by the time they are thirty...

b) The markets were rocked with the latest news that a new joint venture threatens to take over

and control the telecommunications market in the UK.

¢) On time and on budget — that was the happy news from the construction company

responsible for...

d) After years of discussions and negotiation, BAA at last launched the news last night of a
project to build Heathrow airport’s fifth terminal which will host over 30 million

passengers a year taking off around the world

e) March and April has seen more and more company bosses looking happier after a long

period of recession with news that inflation is down and investment is on the increase.

f) After the collapse of many internet-based companies in the late nineties, many observers are

surprised to see companies in the twenty first century still pursuing the e-commerce dream...



g) An investigation into the construction of a government building leading to overspending and
mismanagement was, the commission reported, the result of choosing cheap offers and lack

of monitoring to avoid expenses...

h) A new sense of unity was the theme of an EU meeting with leaders on all sides agreeing to
put past differences aside and work as a team to find solutions to the key problems facing

Europe over the next twenty years...

1) Police ended the three-day siege on a construction site by campaigners against the building

of a new runway at an airport last night...

J) Even its biggest critics couldn’t find anything to say this week, when the President

announced tax cuts which were welcomed by most members of the public and business...

SECTION 4: CAREER SKILLS
Write the missing prepositions in these phrases.

31 I work Digital France...

32 When can we set a meeting?

33 What do you think the speaker?

34 How much are you budgeting ?

35 What will you need the way of resources?

36 When do | have to get this by?

37 We’re definitely moving the right direction.
38 Let’s look ways of getting round this problem.
39 I'm confident you’ll get it done time.

40 Go . ’m listening.

SECTION 5: WRITING (41-50)

Write an email to your line manager to confirm the details of a course you are organising
for managers. Use the notes given below and complete the email. There are 2marks per
sentence.

- course on ‘ how to run effective meetings’

- send managers the course details by the 25" May

- send out needs analysis forms with details (for return on 10™ June)

- book the trainer (who should we ask?)

- book the course dates and the training room (is the 20th-23" June OK? )

Dear Piotr



(41/2) I am writing to confirm details of

(43/4) First of all

(45/6) We also need to

(47/8)With regard to the trainer | was wondering

(49/50) Finally,

SECTION 6: LISTENING
Track 2
Read the guidelines below. Listen to a talk and complete the guidelines. Listen twice.

GUIDELINES FOR PROJECT MANAGERS

Initiating
When setting up the project ask yourself two questions:
- Is the project (51) ?
- Will it add (52) ?
Planning

Make sure you do the following things:

- Allocate (53)
- Forecast costs

- Prepare a (54) and time schedule
- Evaluate the (55)
- Select the (56)
Executing
Make sure you’ve thought through the (57) and
developed contingency (58)

Delivery
Deliver the project on (59) and within the

(60)




SECTION 7: SPEAKING
(61-70)

Give a short talk to your teacher about a problem at work or at your company in the last few

years. Include these five areas:

- a basic description of what your company does and your job involves
- the background to the problem

- possible solutions that were open to you

- the solution you chose and the reasons why

- the outcomes

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a

maximum of ten marks.

The student described:

what his/her company does and his/her job involves. 1 2
the background to the problem. 1 2
possible solutions open to him/her. 1 2
the solution he/she chose and the reasons why. 1 2
the outcomes. 1 2

Progress Test 2 (Units 4-6)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Match words from A and B and complete sentences 1-8.

A B
product / growth / public / product / campaign / technology / relations / margins
advertising / chief / publicity / profit / market / placements / demonstrations /
material
1 Our next will be the most expensive yet with

two famous actors appearing and coverage on TV and in magazines.



e}

ACTO, or officer, is the manager with the

most authority concerning technology.

We organise weekly, live of our new range in

shops for the general public.

Asa officer, it’s my job to talk to the press and

attend to conferences to network with the industry.

A recent James Bond movie had, reportedly, over one hundred

including cars, watches and bikinis. I only noticed two though.

With an increasing number of manufacturers chasing fewer customers, many companies have

dropped their prices and seen shrink.

For the last ten years, telecommunications has been seen as the

. No other area has seen the same continuing demand.

| hate all the that comes through my letter box

everyday. | never read it!

2 Write in the missing vowels in these collocations.

9

10

11

12

13

What we aim to do is for the new posters to pr_j_ctan _m_g_ of youth and vitality.
This TV commercial will t_rg_t the over-sixties __d__nc_

Can wer_n the _dv_rt in your paper over two weeks?

Ronaldo has agreed to _nd_rs_the pr_d_ct at every match for the next two years.

It’s quicker to s _Iv_ pr bl ms now that managers can analyse developments in real time.

SECTION 2: LANGUAGE

3 Delete the extra word in each sentence.

14

15

16

17

18

19

You don’t know what caused the crash, do you not?

Did were you satisfied with the remuneration package you received?
How much briefed were you about the presentations you attended?
Are you getting what do you need?

The talk, which will still begin at three, that is now in the Savoy room.

Nanotechnology, which who was invented by Eric Drexler, is the next great change affecting

everyone’s lives.



20 The new generation of phones, which offering even more features, will cost only a little

more.
21 We expect market share to keeping grow steadily this year.
22 It’s a highly effective way of to reaching a new type of customer.

SECTION 3: READING

4 Parts of sentences a-j below are missing from the text about new products. Write in the
letter to complete the description.

a) Always keen to keep one foot forward

b) Now that’s future planning

¢) which are being installed as part of a pilot project

d) Meanwhile

e) Spring is the season of motor shows

f) as well as its obvious portability

g) but travelling at a maximum forty kilometres per hour
h) However

1) to changing weather conditions

j) And finally

ROUND-UP OF THE LATEST IN GADGETS AND TECHNOLOGY

This week saw the introduction of new machines in hotel lobbies and public places. The
machines, (23) , dispense cigarette lighter sized hard drives containing
digital recordings of films, which are easy to upload onto a computer and watch in the
comfort of your room.

(24) , Adidas continues to work on a new battery-powered shoe which
is being designed to react, with the help of a microprocessor and electric motor,
(25)

(26) , the latest race to create a digital pen is being fought with one
from Microsoft which has the flexibility to write on paper as well as electronic
documents. One of the many key benefits to users, (27) , will be its

ability to upload pen-written documents directly onto their computers.

(28) . And the first of many opened in Tokyo with green issues
taking centre stage. Car companies looking to the future demands of a more
environmentally-minded customer presented a variety of new prototype engines. One of
the latest on display combined enhanced fuel efficiency with electric power,

(29) it still has a long way to go!




(30) , mobile phones — as always — continue to lead the way in
gadgetry. Virtually the moment a new mobile phone hits the market it becomes outdated
with what follows. (31) , @ new model includes extra buttons that do
nothing — yet. The idea is that future downloads will be available to increase the abilities
of the phone and make use of the dormant keys. (32) !

SECTION 4: CAREER SKILLS

5 Two people are discussing a project and a problem with a member of staff. Write in these
missing verbs in the appropriate form.

approach / make / cut / arrange / know / turn out / involve / move on / happen / get on

A Guess what (33) next? He rang up and said he wasn’t coming after all.

At that very moment his wife is on the other phone asking to speak to him. So it

(34) he wasn’t at work that day and he wasn’t at home. Anyway to
(35) a long story short it’s the third time he’s been off this month. So I
have two problems. The project (36) someone with expertise in this

type of software which he has, but I obviously can’t rely on him. And the second problem is

how to (37) the problem of his absences.

B: How about (38) to meet him when he’s back? Say to him: ‘Don’t you

realise how important this project is?” Maybe there’s something wrong at home.

A: OK. I'll try that. But do you (39) who I could ask for help with the

software instead of him.

B: Probably the best way is to (40) to IT and see if they have anyone they
recommend. Can you (41) that a priority?

A: Sure.

B: OK. Shall we (42) to the next question of the budget?

SECTION 5: WRITING

6 A member of the Human Resources Department has written a letter to accompany a
questionnaire being sent to all executives returning from overseas assignments. The letter
has been written too informally. Re-write the sentences to be more formal. See the first
example. There are 2 marks per sentence.

Hi there!

Dear

Colleague




(43/44) It’s about your trip abroad.

(45/46) It would be good if you’d fill in the questionnaire with this letter.

(47/48) We want the information to help with future similar assignments.

(49/50) Return the questionnaire by Friday 3".

(51/52) Thanks. I can’t wait to get your replies.

SECTION 6: LISTENING
Track 3

7 Read these statements. Listen and mark the statements true (T) or false (F) according to
the speaker. Listen twice.

53

54

55

56

57

58

59

60

Business intelligence is a legal way to get information about something, for example a
business or another competitor. ( )

Industrial espionage is when you steal information electronically. ( )
Businesses can protect their information in two ways. ( )

Sometimes companies don’t even know if the information has been taken, in the case of

information systems. ( )
The speaker advises companies to not trust employees. ( )

The speaker thinks companies have good reason to watch the activities of their employees.

)

In one case, the speaker installed electronic devices to record employees’ conversations and

to monitor their meetings. ( )

The full security review didn’t take place during the week because too many people would be

in the office. ( )

SECTION 7: SPEAKING
(61-70)



8 Give a short talk to your teacher about a project you have worked on (or a project that
you are currently involved in). You may wish to use visuals aids to clarify points.

You will need to describe

— the objectives of the project

— how these objectives were to be achieved (the methods)

— the key people and departments involved

— your personal involvement

— the final outcome(s) of the project

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a
maximum of ten marks.

The student described:

the objectives of the project 1 2
how the objectives were to be achieved 1 2
the key people and departments involved 1 2
his/herpersonalinvolvement 1 2
the final outcome(s) of the project 1 2

Progress Test 3 (Units 7-9)

Complete all seven sections. There are seventy marks in total.

SECTION 1: VOCABULARY

1 Complete each sentence (1-7) with one of the verbs and one of the nouns.
VERBS: make, believe, take, got, prove, reach, overemphasise, be

NOUNS: settlement, accusations, risk, deal, action, innocence, importance

1 I think we’ve finally a and can sign an agreement
tomorrow.

2 Either we settle out of court or we legal

3 Let’stryto a and avoid a lawsuit.

4 He’ll all sorts of against you once the trial starts.

5 Do you think you can your to the jury?

6 |Ireally in the of protecting our brand.

7 Tcan’t the to you. You could lose everything.

2 Write in the missing prefixes or suffixes.
8 The defend is the person on trial in a court.



9 This new office desk is a huge improve on my last one!
10 Trade on the stock market were in a buoyant mood today.
11 We’re a large national with interests all over the world.

12 Don’t estimate the power of the media. One bad news report and a company can close

tomorrow.

13 Our appointment was arranged months ago.

SECTION 2: LANGUAGE
3 Underline the correct word(s).
14 Our shares and bonds (was / were) hit hard by the collapse.

15 The problem (caused / was caused) as a result of a massive blunder.

16 The courts (might be convinced / might convince) if we can provide strong evidence.

17 The value of their shares (made/was made) everyone start to sell.

18 He was solely (responsible/responsibility) for the brand’s success.

19 It was one of the (greater/greatest) performances I’ve seen this year.

20 Our market has been much more (aggressive/aggressively) since we brought in an agency.
21 Ordering is run (central/centrally) from our distribution centre in the midlands.

22 On no account (should you/you should) tell anyone what we’ve discussed today.

23 (Not only/What) did he lose all the money, but he also ended up in prison.

SECTION 3: READING

4 There are twelve sentences below that make three different texts. Match the sentences
from the same reading and put them in the correct order. Write your answers here:

First text:
24

25

26

27

Second text:

28



29

30

31

Third text:

32
33
34
35
a)
b)
c)
d)
e)
f)
9)
h)
i)
)
K)

1)

So any business planning on expanding overseas needs to look after its image
The activities of all companies are subject to national and international laws,
which means they are recognisable both at home and abroad.

though it’s also important to remember that they will also want a return.
Every business starts out needing investment

though in many cases such lawsuits are finally settled out of court.

Global brands are able to cross cultural boundaries

and may even employ a manager whose job it is to take care of it.

which means that they might need to approach venture capitalists.

These are people who will risk supporting the company financially

Any businesses can be sued if they fail to respect their obligations

which set down the rules under which they may operate at home and abroad.

SECTION 4: CAREER SKILLS

5 Write in the missing prepositions.

36

37

38

39

40

That’s of the question.

I’ll have to think that

Let’s work this together.

We’re all working the same thing.

Forget that.




SECTION 5 Writing

6 At a recent meeting, the project team brainstormed the following ideas for setting up a
new ethical fund:

— establish a list of ethical companies to propose to clients

— hold press conference about our new socially responsible investment product

— come up with criteria to evaluate companies according to financial, social and environmental
performance

7 Write up these ideas into the memo below for managers. Add in any extra information
such as times and dates and invite any interested managers to the next meeting. There are
two marks per sentence.

(41) To:

From: The project team
Subject: Plan of action for new service.

(42/43) Further to our meeting to

here is a report on what was decided:

(44) First of all, it was decided

(45) Secondly, it was also

(46) Finally, the team planned

(47/48) The next meeting to finalise the criteria will be held

(49/50) Please note that any managers who are interested in contributing

We look forward to seeing you there.

SECTION 6: LISTENING
Track 4

8 Read the questions below and listen to an interview with a manager. Answer the
questions with short answers. Listen twice.



51

52

53

54

55

56

57

58

59

60

What was the manager’s old job?

What does a company need to separate and distinguish itself from all others?

When you have a face, what do you own?

Corporate or brand identity should be a visual statement about who and what the company is

and what else?

What is the key contributor?

If there aren’t competitors in the market, what might not matter?

What are three things that might be checked in a visual audit?

Is the company name more or less important than the brands they sell?

What don’t people remember when buying products?

If a company does something wrong, what is affected?

SECTION 7: SPEAKING

(61-70)
9 Give a short talk to your teacher about the five investments in the Speaking section on
page 78 (Unit 9) of the Coursebook titled ‘What kind of risk taker are you?’. Assess each

investment and explain why you would or wouldn’t consider investing part or all of your
$100,000.

Your teacher will mark your talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for an accurate and effective assessment of the risk. There
is a maximum of ten marks.

The student assessed:



- the guaranteed bond paying 2% interest a year 1 2
- thejunkbond 1 2
- theblue-chipshares 1 2
- the high-tech company shares 1 2
- thenewbusinessventure 1 2

Progress Test 4 (Units 10-12)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Which word does not collocate with the underlined word? Delete it.
1 power cut, field, plant

2 grid, nuclear, renewable, energy

3 stock exchange, market, bank

4 distribution, scale, computer network
5 oil field, policy, refinery

6 pollution, petroleum, oil reserves

2 Underline the correct word in brackets.

7 Let’s go (on/in/up) to my next point.

8 We’ve been having trouble (with / from / at) this new software.
9 They’ve bought a 51% stake (in / at / to) the company.

10 What do you have (from / in / of) mind?

11 We just need to take it one step (from/ of / at) a time.

SECTION 2: LANGUAGE
3 Write the verb in brackets in the correct form.

12 Pollution levels (be) lower today, if we’d taken notice of the
warnings.

13 If I’d known setting up an IPO would be this successful, I (do) it
ages ago.

14 Let me know as soon as it (come) through.




15 By 2050, we (see) the results of our actions on the planet.

16 The traffic’s really bad. We (might) not make it on time.

17 We can sit here and discuss it, but ultimately it’s the board that

(decide).
18 We (take) a chance on that and hope things work out OK.
19 This afternoon, they’ll (discuss) a long-term solution while we’re

solving this immediate difficulty.

20 Ifhe (not/mention) it, we wouldn’t have known.

SECTION 3: READING

4 READ THE PRESS RELEASE BELOW. EACH LINE CONTAINS ONE MISTAKE. UNDERLINE THE
MISTAKE AND CORRECT IT. SEE THE EXAMPLE.

PRESS RELEASE

are delighted
We delight to announce a new development for Wantage Supermarkets. This highly

(21) respected and traditional grocers, setted up in 1908, will be offering a home delivery
(22) service as by the beginning of December this year.

(23) Wantage supermarkets intend to combine nearly one hundred year of experience
(24) with modern technology to offer it’s customers online home shopping with

(25) www.wantagesuppermarkets.co.uk The site will include online payment facilities

(26) and offer all the benefits customers currently enjoying at our stores.

(27) The service sees the investment on over fifty trucks to ensure on-time delivery

(28) to our customer’s homes. Home shoppers will also enjoy major discounts and special
(29) offers over the christmas period.

(30) For full details, we would like inviting you to a press conference on...



http://www.wantagesuppermarkets.co.uk/

SECTION 4: CAREER SKILLS

5 Two people are discussing a construction project. Write in the missing words below.

wish / further / ahead / idea / aside
fuss / worst / eye / smoothly / perspective

A:

B:

Good, well, we’re one week (31) of schedule so everything is going
(32) , 1sn’t it?
1 (33) I knew.

What do you mean?

Well you put Andrea in charge of deliveries and now I don’t know what is coming in and

going out of the construction site.

Hold a minute. Let’s keep things in (34) I asked Andrea to help you

on the site. If the worst comes to (35) then | can take her off. But |

thought you needed help.

I do need help but not from her. We just don’t see eye to (36) on how
to run a site.

I don’t see what the (37) is about. She’s only supposed to deal with
deliveries. Can’t you set (38) any differences and you do your job

and she does hers?

But she doesn’t just do her job. She’s getting involved in the general running as well.
Let me have a chat with her and see what she says.

To see if I'm telling the truth?

No, just to get an (39) of what problem is.

. Fine.

Look. Tell me what the problem really is.

I’'m sorry, but there’s no point in discussing this any (40)

SECTION 5: WRITING

6 Your company Parle Ltd has held a meeting to plan what to do with its brand Thumbs Up
cola. It currently sells the brand in India but Coca-cola is entering the market. Here are the
final decisions from the meeting with notes on the reasons in brackets:

—sell the brand to Coca-cola (Parle Ltd can’t compete)
— let them distribute it (Coca-cola has better distribution)
— suggest Coca-cola keep the name Thumbs Up (the brand is well-established)



7 Write an email confirming the decisions to your directors. In your email:

41/42 Explain the situation.

43/44 Explain your first decision.

45/46 Explain your second decision.

47/48 Explain your third decision.

49/50 Ask for comments on your decisions.

8 Write your email below with the words given:

41/42 Further to our meeting

43/44 Firstly,

45/46 Secondly,

47/48 Finally,

49/50

SECTION 6: LISTENING
Track 5

9 Listen to three conversations and complete the notes for each one below with word(s)
from the listening. Listen twice.

Conversation 1

The project is doing well but they have had a problem with the

(51) . It keeps cutting out and they
(52) . Ray suggests having a
(53) with the supplier for some suggestions.

Conversation 2

Don says the next batch of samples will be ready by (54) not for

the fifteenth. The problem is they haven’t received some of the precision
(55) they ordered. We may have to extend the
(56)




Conversation 3

The meeting didn’t go (57) .They’ll only sign if we
(58) we won'’t raise prices by more than

(59) a year. We need to call

(60) to see what they think.

SECTION 7: SPEAKING
(61-70)

10 Imagine you are giving a presentation to a group of prospective stockholders. Give the
presentation to your teacher. Include these five areas:

— aself introduction

— an overview of your company

— areview of the company’s recent performance

— the management structure

—why you think your company is a good investment

Your teacher will mark the presentation using this scorecard. The teacher circles 1 mark if a
student includes the area and circles 2 marks for communicating it accurately and effectively.
Thereis a maximumoftenmarks.

Thestudent

introducedhim/herself 1 2
gave an overview of the company 1 2
reviewed the company’s recent performance 1 2
presentedthemanagementstructure 1 2
described why the company is a good investment 1 2

Progress Test 5 (Units 13-15)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Write in the missing words in this word building table.

Verb Noun (concept) Adjective

(@) knowledge knowledgeable

finance (2) financial




regulate (3) 4)

(5) (6) consultative

2 Underline the correct word in brackets.
7 Please don’t (have/make) a habit of being late.

8 Can you (lend/borrow) me a couple of euros for a coffee?

9 They need to (increase/raise) an extra five hundred by Friday in order get this project off the

ground.
10 | have someone on the phone who is interested in (applying/paying) for a loan.
11 Sorry but I (did/made) a big mistake with the calculations.
12 You’ll need to pay a (deposit/return) to secure the loan.
13 What do the members at grass (roots/field) level think?
14 The conference (delegates/trainees) have all registered so we’re ready to begin.

15 The lack of investment in staff training just shows the (cynicism/short-sightedness) of this

management.
16 Forget about that and concentrate (on/with) this.

17 But these components don’t comply (for/with) European standards.

SECTION 2: LANGUAGE

3 Which sentences below are correct? Mark them correct (C) or incorrect (I). Change the
incorrect sentences.

18 He said that we should look into the cause of the problem before implementing change.

( )

19 Despite having received my email, he still hasn’t replied. ( )

20 After interview over twenty people, we still don’t have the right person. ( )

21 In order finish this project, we need some extra engineers on site. ( )




22 Since they do a lot of their business in non-English speaking countries, it would be wise to

provide language and cultural training. ( )

23 She told that there had been a delay. ( )

24 The study, what was carried out over twelve months, came to no firm conclusions.

( )

SECTION 3: READING

4 The reference words in 25-30 come from the sentences in ‘Sentences B’ and refer to
something mentioned in ‘Sentences A’. Match the sentences from A and B and write what
each reference refers to. See the first example.

The former: A rise in interest rates

25 This:

26 The latter:

27 the ones:

28 Such cases:

29 that:

30 those of us:

Sentences A

There are two reasons for the fall in high street spending. One is a rise in interest rates
and the second reason is due to lack of confidence in the economy.

Many mortgage borrowers are the reason for the main boom in lending by banks.

We are borrowing millions in our millions. It’s become the norm that a large percentage
of our monthly earnings are spent on paying credit card and lending companies back.
One house owner is on the point of losing his property due to over extending his debts.
He blames his bank for being to happy to lend.

Most personal loans are now available to anyone with interest at around 8%.

Consumer borrowing through personal loans and credit cards rose to record levels this

year to 51 billion.

Sentences B

This compares with half that amount in 2005.

The former is of course controlled by the Bank of England.

The latter is less predictable and also seems to be having an effect on business
confidence as well.

They are also the ones at most risks of losing their homes says one analyst.

Such cases of borrowers suggesting the lenders are at fault as becoming commonplace.
Some supermarket lenders are even able to offer lower than that at around 6%.

And those who don’t succeed in managing the repayments face an even worse fate.




SECTION 4: CAREER SKILLS

5 Complete the sentences with these verbs in their appropriate form.

Go / bear / take / consider / do / try / refuse / get / look / offer

31 She said she didn’t feel she was suitable to take on the role. In short, she’s

do to it.
32 all things in mind I think I agree.
33 All things , it’s the best plan.
34 If you don’t it this way, then we’ll have to reconsider your role on

the team.

35 Unless you’re prepared to guarantee us no more than 2% over five years, we

to another supplier.

36 You get the business, you the bonus!

37 There’s a bonus and I’'m an additional commission to whoever...
38 Would you like to responsibility for this?

39 After at all sides of the argument, I’ve made up my mind.

40 What he was to say was....

SECTION 5: WRITING

6 Read five comments from a meeting between a managing director of a department store
and a consultant.

Manager’s comments:

‘Our market share has been falling by about 10% every year over the last five years.’
‘This was because I failed to see the need to adjust our pricing policy in line with the
competition.’

‘The customer satisfaction surveys show people want more choice and lower prices.’
‘We are considering selling to a local hypermarket or competing with them.’
Consultants comments:

‘Don’t sell! I would put up your prices and invest in advertising.’

7 Report the five comments using reported speech and the verbs in brackets.

41/42 (tell)

43/44 (admit)

45/46 (point out)




47148 (explain)

49/50 (advise)

SECTION 6: LISTENING
Track 6

8 Listen to three short meetings and decide if the following reporting statements are true
(T) or false (F). Listen twice.

Meeting 1
51 The first speaker has considered all possibilities and thinks they should move into Eastern

Europe. ( )

52 The company does business in southern Europe. ( )

53 The company can’t afford the cost on its own. ( )

54 The project can only go ahead if the second speaker agrees. ( )

Meeting 2

55 One of the partners doesn’t think the investor should pay cash. ( )

56 The investor has worked really hard in the hi-tech sector. ( )

57 The two partners decide to talk to the investor.
Meeting 3

58 The company lost money by paying compensation. ( )

59 The company’s share price is inaccurate. ( )

60 The last speaker thinks the lawyers may not want to take the bank to court.

( )

SECTION 7: SPEAKING

(61-70)
9 Give a report to your teacher about a (formal or informal) meeting you recently attended
at work. In your report, remember to say:

— what the aim of the meeting was

—who was present and their roles

— what issues were discussed

— what was decided

— what has happened as a result of the meeting



Your teacher will mark the report using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. Thereis a
maximumoftenmarks.

Thestudentreported

what the aim of the meeting was 1 2
who was present and their roles 1 2
whatissueswerediscussed 1 2
whatwasdecided 1 2
what has happened as a result of the meeting 1 2
Exit Test

Complete all seven sections. There are one hundred marks in total.

SECTION 1: VOCABULARY

1 Tick the correct word from a), b) or c).

1 Singapore and Lufthansa have announced a alliance with implications for their

competitors.

a) merger b) strategic C) acquisition
2 If we have one more on, this they’ll start imposing penalties.
a) late b) delay c) hold
3 TI’ve been the hardest task of all.
a) made b) get c) assigned
4 of employees via spyware is illegal in this country.
a) Surveillance  b) Intelligence c) Data
5 Around the summer holidays we always launch a seasonal to attract holiday
makers.
a) promotion b) relations c) marketing
6 A US attorney is known as a in Britain.
a) plaintiff b) lawyer C) judge
7 identity is the way in the which a company uses design and colours to say

this is what we are.

a) Brand b) Policy c) Corporate



8 The for these shares is good. Let’s keep them.

a) portfolio b) venture c) forecast
9 We expect over a million tons of oil per year.
a) crude b) power C) energy
10 AnIPOisan public offering.
a) institutional b) individual ¢) initial
11 These new government regulations really present a to entry in this business.
a) boundary b) barrier c) disadvantage
12 My staff are very to me. | would trust them all.
a) loyal b) motivated c) dynamic

SECTION 2: LANGUAGE
2 Write the word in brackets in the appropriate form.
13 Come the year 2020, governments on all sides (battle) with the

problems of global warming.

14 If you (be) in my position, how would you approach it?

15 you (get) what you need from our current

discussions?

16 The product, which (launch) last week at the Expofair, has already

sold beyond our initial estimates.

17 Third generation networks, (offer) lots of extra capacity, will lead

to lower prices.

18 Inflation is expected (grow) by another point five per cent this
year.

19 This change has proved (particular) difficult for many of our older
employees.

20 If it hadn’t been for nuclear power, this country (be) in an energy
Crisis now.

21 She said that she (work) there all day without a break.




SECTION 3: READING

3 Match titles a-h from the Economist readings in the course book to sentences 22-29
taken from the articles. Write your answer here:

22 23 24 25 26 27 28 29

a) Think before you meet

b) Freud, folly and finance
¢) Up, up and away.

d) The harder hard sell

e) A path to helping the poor
f) The march of the mobiles

g) The people vs the USA
h) How about now?

22 “The only way to solve the problems of poverty and terrorism in the world today,” he says,

“is through investment.”

23 With better informed consumers, the result is that some of the traditional methods of

advertising and marketing simply no longer work.

24 Today Daniel Kaufman is in demand by Wall Street traders...but, he says, there are plenty of

others that still show little interest in understanding the roots of their poor decisions.

25 “Despite IT, we all go to more and more of them.” reflects Jonathan Day of McKinsey. But
there must be a way to make them work.

26 On the face of it, why shouldn’t a company that does something wrong pay the price?
27 GE’s aim is to monitor everything in real time...

28 Almost everybody in the world now has one, and growth is booming in the developing

world, too.

29 In the midst of a landscape of mud and men rises a vast glass-fronted box that will soon be
Britain’s largest free-standing building. This is Heathrow airport’s fifth terminal, destined to

cater for 30m passengers a year.

SECTION 4: CAREER SKILLS
4 Write in the missing words in these questions.
30 can | help you?

31 there anything | can do?




32 can we set up a meeting?For next week?

33 do you think of that new film?

34 you like playing golf?

35 much are you budgeting for?

36 that sound doable?

37 didn’t you follow my instructions?

38 you know who | could ask for advice on this?
39 what happened next?

40 everything going smoothly?

41 do we go from here?

42 idea what the problem is?

43 ‘s up? Is there a problem?

44 are things going?

45 you like to take full responsibility for this?

SECTION 5: WRITING

5 You have been asked to manage the setting up of English language classes for employees
at your company. Write a feasibility report. Write what you will need to consider at each
stage of setting up this project under the sub-headings below. There are 2  marks per
section.

Evaluate the risk factor
(46/47) First of all we need to consider

Forecast the costs
(48/49) Secondly




Select the teachers/language school
(50/51)

Organise facilities
(52/53)

Monitor delivery
(54/55)

Obtain progress reports
(56/57)

Review results
(58/59)

Evaluate overall performance
(60/61) Finally




SECTION 6: LISTENING
Part 1

6 Complete these four extracts from emails by listening to four short conversations. The
emails have been sent by one of the speakers. Complete the emails with words from the
listening. Listen twice.

Listening 1:

Track 7
I regret to inform you that | have been unable to get all the (62) for

all our subsidiaries. Currently I have been able to obtain the (63)

for Europe only. I should be able to provide you with...

Listening 2:
With reference to the figures you sent for the (64) department, I'm
afraid I don’t have time to (65) them. I would be grateful if you

could do this (66)

Listening 3:

I’'m sorry to hear that you’ve been unable to discover what the cause is of the (67)

to fail. I would like to suggest that you arrange (68)

with the people who installed the (69)

Listening 4:
Further to your questions about your presentation to the (70) about
how to improve the (71) system, | suggest you just focus on plans
for the (72) . Please find attached a copy of the (73)

we prepared which you can show them.
Part 2
Track 8

7 Listen to a talk about Google. Write down the missing words and numbers in the Key
Facts below. See the first example. Listen twice.

KEY FACTS OF GOOGLE IPO:
Revenues from sale of stocks  : $1.7 billion.

Number of (74) sold: 20  million
Estimated revenue hoped for: (75)$ billion
Estimated number of stocks to sell: (76) million
Actual price: (77)$

(78) price: Between $108-£135

Timing of IPO: Month of (79)
(80) : $125




SECTION 7: SPEAKING

(81-100)
8 Prepare a presentation for your teacher about you and your company. Include the
following:

— introduce yourself appropriately

— describe your job

— describe your company

— present the company structure (with a visual aid)
— present the company’s recent performance

— describe the future plans of the company

— explain why the company is a good investment

Your teacher will also ask you three questions at the end and mark your talk using the scorecard
below. The teacher circles 1 mark if a student includes the area and circles 2~ marks for

communicating it accurately and effectively. There is a maximum of twenty marks.

The student:

introduced him/herself appropriately 1 |2
described his/her job 1 |2
described his/her company 1 |2
presented the management structure (with a visual aid) 1 |2
presented the company’s recent financial performance 1 |2
described the future plans of the company 1 |2
explained why the company is a good investment 1 |2
answered a question about his/her job or company 1 |2
answered a second question about his/her job or company 1 |2
answered a third question about his/her job or company 1 |2
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Emnceera, O. JI. YTkuna ; mayd. pea. C. B. Ilonymsx. - 2-e uzn., crep - Mocksa :
@®JIMHTA, 2020. - 117 c. - ISBN 978-5-8424-0920-4. - TekcT : 2AEKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/1863370.

["amoBa, O. JI. Aurnuiickuii s13bik : Business English : nenoBoii anrnmiickuit
: yueoHoe nocodue / O. JI. 'amoBa. - Boponex : U3narenbcko-nonurpadudeckuii
neHtp «Hayunas xuuray, 2019. - 84 c. - ISBN 978-5-4446-1332-0. - Tekcr :
anektponHbIi. - URL: https://znanium.com/catalog/product/1086212.

JrokanoBa, H. M. AHrnuiickuii s3bIK : yueOHOe Iocooue. — 2-¢ u3jl.,
nepepad. u non. — MockBa : MHOPA-M, 2022. — 319 c. — (Bsicuee
obOpazoBanue). - ISBN 978-5-16-006254-9. - Tekct : snektponnbid. - URL:
https://znanium.com/catalog/product/1815603.

ManbkoBckas, 3. B. AHIVIMHACKUN SI3BIK JUII COBPEMEHHBIX MEHEIKEPOB :

yueOHoe mocobue / 3.B. ManbkoBckasi. — 2-¢ u31., Ucrp. u aomn. — Mocksa :
®OPYM : UH®PA-M, 2021. — 152 c. — (Bricmiee oo6pazosanue). - ISBN 978-5-
91134-975-2. - Tekcr : ANEKTPOHHBIN. - URL:

https://znanium.com/catalog/product/1162642.

Caxapos, [0. A. Amnrmmiickui s3plk. [Ipaktudecknii Kypc. YpOBEHb
Intermediate : mpaktukym / FO. A. Caxapos, E. B. KynpsiBuesa. - Mocksa : PYT
(MUUT), 2020. - 94 c¢. - Teker : onekrponusni. - URL:
https://znanium.com/catalog/product/1895758.

Tuxonos, A. A. AHrnuiickuii s36IK. Teopust U IpakTUKa rmepeBoja : yadeoHoe
rmocooue / A. A. Tuxonos. - Mocksa : ®JIMHTA, 2019. - 120 c. - ISBN 978-5-
9765-4143-6. - Tekcr : ANIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1862942.



https://znanium.com/catalog/product/1863370
https://znanium.com/catalog/product/1086212
https://znanium.com/catalog/product/1815603
https://znanium.com/catalog/product/1162642
https://znanium.com/catalog/product/1895758
https://znanium.com/catalog/product/1862942

6.2. IlepedyeHb pecypcoB HH(OPMANMOHHO-TEJIEKOMMYHHKAIMOHHOM
cetn «UHTEpHET», HEOOXOAMMBI /IJIs 0CBOEHUSI TUCIIUTLIMHBI (MO/TYJIsI)

1. http://study-english.info - Caiit mig wu3y4aronmmx aHIVIMACKHNA S3BIK,
CTY/ICHTOB, TIpeIoIaBaTelicii By30B M MEPEBOAUYNKOB

2. http://lwww.mystudy.ru - Aarnumiickas rpammaruka Ha MyStudy.ru

3. http://lwww.homeenglish.ru/Grammar.htm - Axrimiickas rpamMmmaTHKa Ha
HomeEnglish.ru

4. http://www.study.ru/support/handbook - CnpaBoyHuk 1O TpaMMaThKe
aHTJIMICKOrO si3bIka Ha Study.ru

5. http://www.grammar.sourceword.com - IlpakTtudyeckas TrpaMMaTHKa
aHTIMiCcKoro si3pika Ha Grammar.Sourceword.com

6. http://www.native-english.ru/grammar- IlpakTtudeckas TrpamMmaTHKa
AHTIMHACKOTO s3bika Ha Grammar.Sourceword.com - ['paMMaTHKa aHTJIMHCKOTO
s3bIka Ha Native-English.ru

7. http://www.alleng.ru/english/engl.ntm - VueGubie wMarepuansl 10
AHTJIMHACKOMY SI3BIKY, CCBHUIKM Ha ydeOHbBIC CaiThl, OMOJHOTEKH M CIPABOYHHUKH,

OaHKHU U KOJUIEKINH pedepaToB, KypCOBBIX H TIp.

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
JANCIUIIJIMHBI
Jlist obecrieuenust IUcUUIIUHBL « THOCTpaHHBIN S3bIK B IPO(EeCCHOHATBHOM
JESATEIIBHOCTH» MCIIOJIb3YETCsl MaTepualbHO-TEXHUYECKas: 0a3a 00pa30BaTEIbHOTO

yUpexIACHUS: KOMITBIOTEPHBIE KJIAcChl M Hay4yHasi onbnuoteka PITY.

CocraB mporpaMMHOT0 00ECIICUCHHS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security



[TpodeccnonanbHbIEe TOJTHOTEKCTOBBIE 0a3bI TAHHBIX

1. HartmonanpHast 3nekTponHas oubnmmorexa (HOB) www.rusneb.ru
2. ELibrary.ru Hayunas snekrponnas oudaunorexka Www.elibrary.ru
3. DnextponHas oudmmoreka Grebennikon.ruwww.grebennikon.ru
4. Cambridge University Press

5. ProQuest Dissertation & Theses Global

6. SAGE Journals

7. Taylor and Francis

8. JSTOR

WHpopmalinoHHbIE CLIPAaBOYHBIE CUCTEMBI:
1. Koncynbrant ILmtoc

2. I'apanT

8. OBECIIEYEHUME OBPA3OBATEJIbHOI'O ITPOLNECCA
JJIsA JINL C OTPAHUYEHHBIMUA BO3MOKHOCTSMUA 3/10POBbS

B xome peanmm3anuyd  IUCHMIUIMHBI  WCIIOJB3YIOTCS  CIICTYOIIHC
JIOTIOJIHUTENIPHBIE METOJIbl OOY4YEHHUs, TEKYIIEero KOHTPOJISI YCIIEBaeMOCTH U
MPOMEKYTOUYHON  arrecTaliid  OOydYaloImMXCs B 3aBUCUMOCTH  OT  HX
WHJIUBUAYAJIbHBIX 0COOCHHOCTEH:

* NI CHCNBIX M CIAa0OBUIAIIMX: JCKIHH O(OPMISIOTCS B  BHIC
ANIEKTPOHHOTO  JOKYMEHTa, JOCTYITHOTO C TIOMOIIBIO KOMITbIOTEpPA  CO
CIEIIMAIM3UPOBAHHBIM TIPOTPAMMHBIM  OOECIICUCHUEM; ITHMCbMEHHBIC 3aJIaHMs
BBITIOJIHSIOTCS. Ha KOMITBIOTEPE CO  CICHHAIM3UPOBAHHBIM  MPOTPAMMHBIM
obecricdeHUEM WJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIICUHMBACTCS
WHJIMBUIyaJIbHOE paBHOMEpHOE ocBelleHne He MmeHee 300 JroKc; 11l BHIMOJHEHUS
3aJlaHds TPU HEOOXOJAMMOCTH TPEAOCTABIISACTCS YBEIUYMBAIONICE YCTPOHCTBO;
BO3MOXKHO TaKk)X€ HCIOJIb30BaHUE COOCTBEHHBIX YBEIWYUBAIOIINX YCTPOMCTB;
MMMCBMCHHBIC 3a7aHusl OPOPMIISIOTCS YBEIMYCHHBIM IMIPU(TOM; dK3aMEH M 3a4éT
MPOBOJATCS B YCTHOW (OpME WM BBITIOJHSIOTCS B MHCBMEHHOW (opme Ha

KOMITBIOTEPE.



* Uil TIyXUX H CIA0OCHBIIIAMUX: JEKIUud O(GOPMISIIOTCS B BUIE
AJIIEKTPOHHOTO  JIOKyMEHTa, JHUOO  MPEeNOCTaBIACTCS  3BYKOYCHIIMBAIOILAs
anmaparypa  MHIMBHAYaJIbHOTO  MOJb30BAaHUS;  MHCbMEHHBIE  3aJlaHMUS
BBIMIOJHSIOTCS. Ha KOMIIbIOTEpE B TMHUCHBMEHHOW ¢opMe; dSK3aMeH U 3auéT
MPOBOJSATCA B NMHUCHbMEHHOW (opMe Ha KOMIIBIOTEPE; BO3MOXKHO IPOBEJICHHE B
dbopme TecTUpOBaHUSI.

* A JUI] C HApYLICHUSIMH OMOPHO-JBUraTENILHOTO ammapaTa: JEeKIUH
oQOopMIISIIOTCST B BHUJE JJIEKTPOHHOIO JIOKYMEHTa, JOCTYIMHOIO C MOMOIIBIO
KOMIIBIOTEpAa  CO  CIEUUATM3UPOBAHHBIM  MPOTPAMMHBIM  OOECIICUCHUEM;
MUCHMEHHBIC 3a/IaHUSl BBITIONHSAIOTCS HAa KOMITBIOTEpE CO CHEIHATU3UPOBAHHBIM
IPOrpaMMHBIM OOECIIEUeHUEM; SK3aMEH U 3a4€T MPOBOJAATCSA B YCTHOU opme min
BBITIOJHSIOTCS B MTUCHbMEHHOM (hopMe Ha KOMITBIOTEpE.

[Ipyu HEOOXOAMMOCTH TMPEAyCMaTpPUBACTCA YBEIUYCHUE BPEMEHHU IS
HOJIFOTOBKU OTBETA.

[Ipouienypa mpoBeaeHUST MPOMEXKYTOUHON aTTECTallUU IS OOYyJaroIIUXCs
yCTaHaBIMBaeTCa €  Yy4€TOM HMX  HUHJIUBUAYAIbHBIX  MCUXO(PU3HUECKUX
ocoOeHHocTel. [IpomMexyTouHass aTTecTalys MOXET MPOBOJAUTHCS B HECKOJIBKO
ATAIOoB.

[Ipu mpoBeneHnu MNPONEAYPHl OLECHUBAHUS PE3YJIBTATOB OOyUYCHUS
pEeIyCMAaTPUBAETCSl HWCIIOJIb30BaHWE TEXHUYECKHX CPEACTB, HEOOXOAMMBIX B
CBSI3U C MHJMBUIYAJbHBIMH OCOOCHHOCTSIMU OOy4aroluXcsi. DTU CPEACTBA MOTYT
OBITh TIPEIOCTABICHBl YHUBEPCUTETOM, UM MOTYT HCIIOJIb30BAThCA COOCTBEHHBIC
TEXHUUYECKUE CPEICTBA.

[IpoBenenue nporeaypbl OLIEHUBAHUS PE3YJIbTaTOB OOYyUEHUS JOIYCKAeTCs
C MCTIOJIH30BAaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

OOGecnieunBaeTCss JOCTYNT K WMH(POPMAIMOHHBIM W  OUOIHOrpaduIecKuM
pecypcam B cetu UHTepHeT s Kaxkaoro oOydaromierocs B - ¢dopmax,
aJTaNTHPOBAHHBIX K OTPAHUYCHUSIM HX 3I0POBbS M BOCTIPUATHSI HHPOPMAIIHH:

* JUIS CIEMbIX W ClHa0OBUIANIMX: B TEYATHOM (opMe YBEIHMUYCHHBIM

mpudToM, B hopme 3NIEeKTPOHHOTO JOKYMEHTa, B (popme aynuodaiina.



* WA TIyXUXx u craabociplanmx: B TMe4aTHOH ¢opme, B Qopme
AIIEKTPOHHOT'O JOKYMEHTA.

* i 00y4YaroIIMXCsl C HAapYUIEHUSIMH OIOPHO-JIBUTaTENILHOTO armapaTa: B
nevyaTHoi popme, B popme 3JeKTPOHHOTO TOKYMEHTa, B hopMme ayauodaiina.

VY4eOHble ayJuUTOpPUM JUIsl BCEX BHUJOB KOHTAaKTHOM M CaMOCTOSTEIbHOM
paboThl, HayuyHas OMOJMOTEKAa M HMHBIC MOMEIEHUs JUIsl OOy4YeHHUS OCHAIEHBI
CHCLMATBbHBIM  OOOpYIOBAaHUEM U YYEOHBIMH MECTaMH C TEXHUYECKHUMHU
CpeaCTBaMHU O0yUYEHHUS:

* JUISl CJIETIBIX M CIIA00OBUISIIMX: YCTPOMCTBOM JIJIsl CKAHUPOBAHUS M YTEHUS
¢ xamepon SARA CE; mucreem bpains PAC Mate 20; npuntepom bpains
EmBrailleViewPlus;

* JUIS TIIyXHMX M C1a00CHbIIIAIINX: aBTOMAaTU3UPOBAHHBIM Pab0YUM MECTOM
JUISL JIIOJIeH ¢ HapyLIEHUEM CIIyXa U cIa0O0CIbIIIalUX; aKyCTUYECKUN YCUITUTENb U
KOJIOHKH;

e Uil OOy4aroIMXCs C HApyLIEHUSIMU OIOPHO-IBUraTEIbHOIO ammapara:
NEPEBUKHBIMUA,  PETyJIHPYEMbIMH  3proHomuueckumu  mapramu  CU-1;

KOMHBIOTepHOﬁ TEXHUKOM CO CrIcoraJIbHbIM ITPOTPaAMMHBIM oOecrieueHUEM.

9. METOIUYECKHUE MATEPHUAJIBI

9.1. Il1aHbI CEeMUHAPCKUX 3aHATHI

Meronuueckre — ykasaHUsT ~— TPEACTaBIAIOT  COOOM  IJIaH  3aHATHH,
CTPYKTYpPUPOBAHHBIM MO TEeMaM Kypca, pa3fesibl KOTOPOro BKIIOYAIOT IEb
(3amaun) 3aHATUA, O0Opa30BATENIbHBIE TEXHOJOTHUM, COJIEpKAHUE, CITHCOK
HUCTOYHUKOB, JIUTEPATYphl, HHPOPMAIMOHHBIX W MaTepUaTbHO-TEXHUYECKUX
pecypcoB. Meroaudeckue ykazaHus JOJDKHBI OOecIieurBaTh IpenojaBaHue

nuciutInHbL B cooTBeTCTBUU ¢ @T'OC BO 1 y4eOHBIM TUTaHOM.

Baok 1.

Temazauaruii: “Economics Overview”



Ayoumopnasa paooma (1 u)
|.YBapos, B. 1. Aurnumiickuii 111 5)KOHOMHCTOB
Text “Economics”, Unit 1

Reading Comprehension Exercises

Speaking:Role-play a 5-minute lecture on the topic: “Economics overview”
Listening:Basic questions economics asks
Grammar: Types of Questions: Special, General, Alternative and Disjunctive

Questions

Camocmoamenvnasn paboma (2 u)
|. VYBapos, B. . AHriuiickuii 11s1 53KOHOMHUCTOB
I1. 1) Write a summary covering the information of the Unit, using 100-150
words. Make use of the active vocabulary.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPOILHBIX PAOOM, MEKYUWUX, NPOMENHCYHLOUHBIX

ammecmayuii:

a) Why is economics classified as a social science?
b) Which resource can be called scarce?

¢) What are the four major categories of resources?
d) What are the two categories of labour?

e) What are the two types of capital?

f) Which goods are called tangible?

g) When does scarcity happen?



Baok 2.

Tema3zansTuii: “ Being an Economist. JobInterview ”
Ayoumopnasn paooma (1 u)

|. YBapos, B. 1. Aurnuiickuii 111 5SKOHOMHCTOB

Text “Why Economics?”, “How to Win Job Interviews?”” Unit 2

Reading Comprehension Exercises

Speaking:Work in pairs and role-play a job interview.
Listening:linterview with an economist

Grammar: Tenses: Present

Camocmoamenvnasn paboma (2 u)
|. VYBapos, B. . AHriuiickuii 11s1 53KOHOMHUCTOB
I1. 1) Study the examples of CVs and a covering letter in the Writing File (see
the Appendices)
and write your own Chronological CV and a covering letter. You may
write as a real person to a real company or use your imagination. Your main
target
is to follow the given templates.
2) Render into English the following passage. In the end write one more
paragraph

of your own to express your ideas and/or make a conclusion.

Tembt 012 KOHMPOALHBIX PAOOM, MEKYWUX, NPOMENCYHOUHBIX

ammecmayuii:

a) To enjoy Economics you should like every aspect of it.
b) If you get an Economics degree, you are guaranteed a great job.
c) An Economics degree will let you work in different fields.

d) The basic aim of Economics is to tell people what to think and to do.



Baok 3.

Tema3zansituii: “Macro- andMicroeconomics. The Sectors of the Economy”

Ayoumopnasa paooma (1 u)
|.YBapos, B. 1. Aurnuiickuii 1j1si 53KOHOMHUCTOB
Text “Macroeconomics and Microeconomics”, Unit

Reading Comprehension Exercises

Speaking: A role-play a 5-minute lecture on the topic: “Macro- and
Microeconomics. The Sectors of the Economy”.
Listening:Lecture on Macroeconomics and Microeconomics

Grammar: Tenses: Past

Camocmoamenvnasn paboma (2 u)
|. YBapos, B. 1. Aurnuiickuii 11t 5KOHOMHUCTOB
[1. 1) Study the example of a formal email in the Writing File (see the
Appendices) and write an email to the Professor who delivered the lecture on
the topic: “Macroand Microeconomics. The Sectors of the Economy
Yesterday”. Thank him for coming to your university, write a few words
about your impressions and invite the Professor to come with another lecture
next week.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOJIBHBIX PADOM, MEKYUWIUX, HPOMEHCYHOUHBIX
ammecmayuil:
a) What basic types of unemployment are mentioned in the article?
b) What does each type of unemployment depend on?
c) How can the government help lessen the problem of unemployment?
d) What is GDP? Why is it necessary to estimate its level?
e) What happens if GDP fluctuates?



f) What are the phases of the business cycle?

g) What are the types of production costs?

h) What is marginal cost? Why is it necessary to be estimated?

1) What is the difference between revenue and profit?

J) What are the four basic categories of market structures? Characterise each

of them briefly.

Baok 4. Moneys”

Ayoumopnas paboma (2 u)
|.YBapos, B. 1. Aurnuiickuii 111 5KOHOMHCTOB
Text “Money”, “How to Earn More Money” Unit 4

Reading Comprehension Exercises

Speaking:Role-play a conversation between an economist (Student A) and
their friend (Student B).

Listening:Some basic facts from the history of money. Features of modern
bank notes

Grammar: Tenses: Future

Camocmoamenvnasn paboma (4 u)
|. YBapos, B. . Aurnuiickuit 1711 5)KOHOMHUCTOB
I1. 1) Study the examples of CVs in the Writing File (see the Appendices) and
write your own Functional CV. You may write as a real person to a real
company or use your imagination. Your main target is to follow the given
templates.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 014 KOHMPOSILHBIX PAOOM, MEKYUUX, RPOMENHCYNOUHBIX

ammecmauuii:



a) What is a barter?

b) What were the first notes?

c) Being a medium of exchange, what positive influence on economy does
money have?

d) What is the benefit of using money as a measure of value?

e) What is one of the major risks money can take being a store of value?

Buaok 5.

Temaszanaruii: “Financial Institutions”

Ayoumopnan paooma (2 u)
|.YBapos, B. 1. AHrnuiickuii aJjist 53KOHOMHUCTOB
Text “US Financial Institutions”, “Happy Days” Unit 5

Reading Comprehension Exercises

Speaking:Make a 3-page report about the system of financial institutions in
your country.
Listening:Some Features of Russian Financial System

Grammar: Tenses: Future in the Past

Camocmoamenvnasa paboma (4 u)
|. YBapos, B. . Aurnuiickuit 1711 5)KOHOMHUCTOB
I1. 1) Study a business letter template in the Writing File (see the Appendices)
and do the following task. You have prepared much information for your
report about the system of financial institutions in your country. But you still
need some statistics and up-to-date figures. Write a letter to your friend who
works as an analyst
and ask him to give you a helping hand.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.



Tembt 01 KOHMPOILHBIX PAOOM, MEKYUWUX, NPOMENHCYHOUHBIX

ammecmayuii:

a) What are the main types of financial institutions in US financial system?
b) What are the functions of deposit-taking institutions?
c) What are the two types of insurance companies?

d) What are the functions of investment banks?
Bbuiok 6.
TemazausTuii: “BanksandLoans”
Ayoumopnasn paooma (1 u)
|.YBapos, B. 1. Aurnuiickuii 111 5KOHOMHCTOB

Text “Banks”, “How to Choose a Loan” Unit 6

Reading Comprehension Exercises

Speaking:Work in pairs. Student A should read about the first three tips.
Student B takes the rest. After that, tell your partner the summary of the part
you’ve read. Discuss how useful these tips are. Can you advise anything else?
Listening:Listen to the conversation between a client and a bank consultant.
Listen to a person describing how he opened his bank account

Grammar: Tenses; Review

Camocmoamenvhnasn paboma (2 u)
I. VBapos, B. . Aurnuiickuii 1151 5KOHOMHCTOB
I1. 1) You are a bank representative whose main duty is to answer the clients’
emails. You need to answer an email of one of the clients, asking you how the
rate of interest is calculated. Study the example of a formal email in the
Writing File, use the information of the text from the Vocabulary

Development section and write the email.



2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 01 KOHMPOIBLHBIX PAOOM, MEKYUUX, NPOMEIHCYHOUHBIX

ammecmauuii:

a) What are the main functions of banks?
b) Where do banks get the money for the loans?
¢) How do ATMs work?

d) What is the difference between public sector and private sector banks?

Baok 7.

Temazauaruii: “FinancialStatements ”

Ayoumopnas paooma (1 u)
|.YBapos, B. 1. Aurnuiickuii 1711 5KOHOMHUCTOB
Text “Financial Statements”, “Several Steps to Prepare a Good Financial
Report” Unit 7

Reading Comprehension Exercises

Speaking:Role-play a conversation between a newcomer (Student A) and the
mentor (Student B).
Listening:Listen to the conversations and answer the questions.

Grammar: StativeVerbs

Camocmoamenvnan pavoma (2 u)
|. VYBapos, B. . AHrnuiickuii 1j1s1 5KOHOMHCTOB
I1. writing: 1) Study the examples of financial statements in the Writing File
(see the Appendices) and write your own approximate variants. You may
either use some real data or create it by yourself. Your main target is to follow

the given template.



2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 01 KOHMPOIBLHBIX PAOOM, MEKYUUX, NPOMEIHCYHOUHBIX

ammecmauuii:

a) What supports the guidelines for the content and format of the statements
issued for external distribution?
b) What is the balance sheet data used for?

¢) What notes may financial statements include?

BbJaok 8.

TemazausTmii: “ Types of Business Entities ”

Ayoumopnan paooma (1 u)
|.YBapos, B. 1. Aurnuiickuii 111 5KOHOMHCTOB
Text “Types of Business Entities”, “How to Choose the Right Type of
Business?” Unit 8

Reading Comprehension Exercises

Speaking:Work in small groups and role-play the case using the information
and vocabulary of the Unit.

Listening:Listen to the conversation between Jane and Tom, her tax
accountant, discussing different types of business entities and fill in the gaps
in the text with the words from the table.

Grammar: Passive Voice

Camocmoamenvnasn paboma (2 u)
1) Study the example of minutes in the Writing File (see the Appendices) and
prepare the minutes of the meeting in the role play from the previous task.

Your main target is to follow the given templates.



2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 014 KOHMPOSILHBIX PAOOM, MEKYUIUX, RPOMEHCYHOUHBIX

ammecmauuii:

a) What may the wrong choice of the type of the business entity lead to?
b) What is the main advantage of a sole proprietorship?

c) What is the main disadvantage of a sole proprietorship?

d) What is the main difference between the two types of partnership?

e) What is in common between a sole proprietorship and partnership?

f) What is the major difference between C- and S-corporations?

g) The features of what entities does LLC combine?

baok . 9

Tema3zausTmii: “OrganisationalStructureandRecruitment”

Ayoumopnas paooma (1 u)
|.YBapos, B. 1. Aarnuiickuii 1151 5KOHOMHUCTOB
Text “Organisational Structure”, «How to Avoid Bad Hiring Decisions»
Unit 9

Reading Comprehension Exercises

Speaking:Work in pairs, study the given verbs and a) if you work, describe the
structure of your company, b) if you do not work, describe the structure of the
company you would like to work for.

Work in small groups, make use of the vocabulary and the information of the Unit
to role-play the following case. You represent the management of a newly
established subsidiary. Together with your head office you will produce and
distribute smart phones. But to make your subsidiary work efficiently you need to

decide upon its organisational structure and employ some new staff.



Listening:Listen to the conversation between Mary and Tom about advertising a
job on the Internet

Grammar: Conditionals

Camocmoamenvuan pavoma (2 u)
|. YBapos, B. . AHriuiickuit 1151 53KOHOMHUCTOB
I1. 1) Write a job description ad which you could post on some Internet job boards
in case the chosen candidates fail or you need to employ more people.
2) Render into English the following passage. In the end write one more paragraph

of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOJILHBIX PADOM, MEKYUUX, RPOMEHCYIOUHBIX
ammecmayuii:
a) Why is it necessary to structure the work in a company?
b) What are the basic features of traditional structures?
¢) What are the main traditional structures?
d) What are the functions of staff departments in a line-and-staff structure?
e) Why do employees sometimes report to several supervisors in companies

with a matrix structure?

baok . 10

TemazansaTumii: “ManagementStyles. Motivation ”

Ayoumopnan paooma (1 u)
|.YBapos, B. 1. AHrnuiickuii ajist 53KOHOMUCTOB
Text “Management/Leadership Styles”, «How to Motivate the Staff?»
Unit 10

Reading Comprehension Exercises

Speaking:Role-play a conversation between two managers. Several months

ago your consulting company opened a new office. Part of the staff moved



there and a new manager was employed. Unfortunately, moving to another
place and changing the members of the working teams caused several
significant problems.

The new manager (Student A) reports his senior supervisor from the head
office (Student B) about the problems and asks for advice.

Listening:1) Listen to the conversation between a student and professor 2)
Listen to the conversation between two managers.

Grammar: “Wish”-Sentences

Camocmoamenvhnasn paboma (2 u)
|. YBapos, B. . Aurnuiickuit 1511 5)KOHOMUCTOB
I1. 1) Study the example of a business letter in the Writing File and write a
formal thank you letter to your supervisor, whose support turned out to be
really useful.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOJILHBIX PADOM, MEKYUWIUX, HPOMEHCYHOUHBIX
ammecmauuii:
a) What is the relationship between leadership and management?
b) What is the difference between Theory X and Theory Y?
¢) What is the concept of Theory Z?
d) What is one of the most important management skills every manager
should have and why?

e) Which management style is the most effective? Why?

9.2. MeToaguuyecKue peKOMEH/IAIUH 10 MOJAT0TOBKE MUCbMEHHbIX PadoT

9.3. Unble maTepuaibl



AHHOTAIUA

Huctumnaa «MHOCTpaHHBIA S3bIK B MPOQPECCHOHAIBHON JIESITEIIbHOCTH
SABIIIETCSI  00S3aTeIbHOM 4YacThio ydeOHoro rtiaHa moarotoBku 38.04.02
Menempkment. Jlucuuiinaa  peanusyerca  KageApod  MHOCTPAHHOTO  sI3bIKa
(aHTJIMICKUM SI3BIK).

OCHOBHOI LENBI0 Kypca SBISAETCS NOBBIIMIEHHE HCXOAHOTO YPOBHS
JIOCTUTHYTOTO Ha MPEJbIAyIIe CTyneHu 0O0pa30BaHUs M OBJIAJICHUE CTYJEHTaMU
HEOOXOJUMBIM M JIOCTATOYHBIM YPOBHEM HHOS3BIYHOW KOMMYHUKATUBHOMN
KOMIIETEHIIUHU, KOTOpas TO3BOJIUT TMOJb30BATbCSI HMHOCTPAHHBIM SI3BIKOM B
pasIMuUHBIX  o0nacTaAX  Npo(ecCHOHANBHOM  AESATENbHOCTH, HAy4HOM U
MpPaKTUYECKOM paboTe, B OOIIECHUU C 3apyOCKHBIMU NapTHEpaMu, a TakxkKe s
JaJIbHENIIEro caMoo0pa30oBaHMsL.

[emm kypca:

e Benenue npogeccnoHalbHON AESTENBHOCTH B MHOSA3BIYHOM Cpefe.

e li3ydyeHne COBpEMEHHBIX AHATTUTHUECKUX MHCTPYMEHTOB M MPAKTUYECKUX
METOJUK B CBOEH MpodeccruoHanbHON 001acTu.

e l3yueHue 3apyOeKHOrO OMNbITA B ONPENEIEHHBIX chepax NeaTeIbHOCTH.

e PazBuTHe CIOCOOHOCTH K CTPATETHYECKOMY IJIAHUPOBAHUIO,
KOMIUIEKCHOMY PELICHMIO 331a4 U ObICTPOIl OpHEHTALlMU B U3MEHSIOIIUXCSI

YCIIOBHUSIX.

3amaum Kypca:

e (opmMupoBaHHE COLMOKYJIBTYPHOH KOMIIETEHLIMH M  TOBEIECHYECKHUX
CTEPEOTUIIOB, HEOOXOAUMBIX JJI YCIEIIHON ajanTalliy BBIMYCKHUKOB Ha
PBIHKE TpyAa;

® pa3BUTHE y CTYJECHTOB YMEHHUS CAMOCTOSITENILHO NMPHOOPETaTh 3HAHUS IS
OCYUIECTBJICHUSI OBITOBOM H MpodecCHOHANbHOW KOMMYHHUKAIMM Ha
UHOCTPAaHHOM fI3bIKE€ — TIOBBIIIEHHE YpPOBHSA Y4eOHON aBTOHOMUM,

CIIOCOOHOCTH K camMo00pa3oBaHWI0, K paboTe ¢ MYyJIbTUMEIUINHBIMU



IIPOTpaMMaMu, JIEKTPOHHBIMH CJIOBAPSIMHU, MHOSI3BIYHBIMU PECYPCAMU CETH
WHurepHerT;

® Da3BUTHE KOTHUTUBHBIX M HCCIECIOBATEIbCKAX YMEHHW, pacCIIUpPEHUE
KpYyro3opa M MOBbIILIEHUE NTHPOPMALIMOHHOMN KYJIbTYPhI CTYI€HTOB;

e (QopmMupoBaHHE  TpEACTAaBICHUS 00  OCHOBaX  MEXKYJIbTYpPHOU
KOMMYHUKAIIMM, BOCIIUTAHHE TOJIEPAHTHOCTH W YBAXXKCHHUS K JTyXOBHBIM
LIEHHOCTSIM Pa3HBIX CTPAaH U HAPOJIOB;

® pacIIMpEeHHUE CIOBApHOIro 3amaca U (OPMHUPOBAHHE TEPMUHOJIOTHYECKOTO

anmnapara Ha MHOCTPAaHHOM f3bIKE B IIpeienax npodeccuoHanbHou chepsl.

JlucuuruinHa HampasieHa Ha (POPMUPOBAHKE CIICAYIOMIMX KOMIIETEHIIUM:

HNuagukaropbl
KOMIIeTeHIIU I Pe3yabTaThl 00yYeHUs
(Ko ¥ HAMMEHOBAHUE)

KoMnerennus
(Ko 1 HAMMEHOBaHUE)

YHUBEPCAJIBHBIE KOMIIETEHIIHU

Jlonoicen 3namo:.

— OCHOBBI BEJICHUS JICTIOBOU
MIEePENUCKH;

— 0COOEHHOCTH TIEPETOBOPHOIO
nporiecca;

— HOPMBI U TIPaBUJIa MEX/TyHa-
POJIHOTO JIEJIOBOTO ITUKETA;

Jonowcen ymems:
VYK-4. Cnocoben — BECTH OPUIHATBHYIO IEPETUCKY
IPUMEHSTh COBPEMEHHBIE Ha rocy/1apcTBEHHOM
p P VK-4.1. Bener yAap
KOMMYHHUKATHBHBIE ¥ HTHOCTPAHHOM (-BIX) SI3bIKAX;
OpUIMAIbHYIO IEPENUCKY U
TEXHOJIOTUH, B TOM YHCIIE — TPOBOJUTH MEPETOBOPHI

MEpETrOBOPLI C ACJIOBBIMU

Ha UTHOCTPAHHOM(BIX ) HapTHEpAMHE Ha

C JIETIOBBIMU TIAPTHEPAMH;

A3bIKe(ax), s FOCYIAPCTBEHHOM 1 HAXOJUTh KOMIIPOMHCCHI MEXKITY

aKaJeMUIECKOTO U CTOPOHAMHU B PEIIEHUU CIIOKHBIX
WHOCTPAHHOM (-BIX) SI3BIKAX

npodeccuoHaIbHOTO BOIIPOCOB

B3aMMOJICHCTBUS

Jlonoicen enadems.

— TEXHOJIOTHUSMHU MEXITUIHOCTHBIX

U MEXTPYITIOBBIX KOMMYHUKAIIHIA;

— COBPEMCHHBIMHU IIPAKTHKAMH

yIpaBiIeHUs KOHMDINKTaMH;

— HEOOXOJAUMBIM

rpaMMaTHICCKHUMH JIEKCHICCKUM

MaTepuaIoM B paMKax TeMHU

CUTYaITUH JeJTOBOTO OOIICHUS




YK-4. Cnocoben
NPUMEHSTh COBPEMEHHBIC
KOMMYHHUKATHBHbBIC
TEXHOJIOTUH,

B TOM 4YHMCIIE Ha
WHOCTPaHHOM(BIX )
sa3bIKe(ax),

JUTSL aKaJIEMUYECKOTO

U Tpo(hecCHOHAIBHOTO
B3aUMO/ICHCTBUS

YK-4.2. Cnocoben
OCYIIECTBIISITh B
nH(OPMaLIMOHHOHN cpefie
MOMCK HEOOXOAUMBIX
JTAHHBIX, BHITIOJHSATH
MepeBO/I TEKCTOB
pa3IMyHOro 00bEMa U
CTUJIMCTUKU C MHOCTPAHHOTO
(-pIX) Ha TOCYTAPCTBEHHBIN
A3BIK, & TAKKE C
roCyJIapCTBEHHOT'O Ha
WHOCTPAaHHBIN (-bI€)

SI3BIK (-H)

Jlonoicen 3namo:.

— METObl TOUCKA TAaHHBIX;

— TEXHOJIOTUHU TIEPEeBOIa
WHOCTPAHHBIX TEKCTOB;

— MHOTO()YHKIIMOHAJIbHBIS
MYJIBTHS3BIYHBIC TTIEPEBOTIHKN
i yrpasisieMbix Windows
KOMITHIOTEPOB

Jonowcen ymems:

— CHCTEMaTU3HUPOBATh U 0000IaTh
UHpOPMALIHNIO;

— OIpenensTh U KPaTKo
bopMynupoBaTh OCHOBHYIO MBICIIh
TEKCTa Ha MHOCTPAHHOM (-bIX)
s3bIKE (-ax);

— HCIOJB30BATh NIEPEBEICHHBIC
JaHHBIE JJI1 CAMOPA3BUTHUSA

WJIM B MHBIX [EJSIX

Jlonoicen enademsn:

— COBpPEMEHHBIMH METOJIaMH
MOWCKa B MH(POPMAIMOHHON Cpefie
HEOOXOUMBIX JTaHHBIX;

— TEXHOJIOTUSIMH IIEPEeBO/Ia
PO(ECCUOHAIBHBIX TEKCTOB

OBHIEITPO®ECCUOHAJIBHBIE KOMIIETEHIIU

OIIK-1. Cnocoben
pemiaTth
npoQeCCHOHAIIbHBIC
3a/1la4il Ha OCHOBE 3HAHUS
(Ha MPOJBUHYTOM
YpOBHE) SKOHOMHYECKOH,
OpPraHU3aAIMOHHOMN

U YIIPaBIIEHYECKOU
TEOpUH, HHHOBAITMOHHBIX
MOJIX0JI0B, 0000IIEHHUS

Y KPUTHIECKOTO aHAIN3a
MPAKTUK YIIPABICHUS

OIIK-1.2. JlemoHCcTpUpyeT
CIIOCOOHOCTH IPU PELLIEHUN
npodecCHOHATBHBIX 3aa4
000011aTh M KPUTHIECKU
OLIEHUBATh PE3yJIbTATHI
HAYYHBIX UCCIICIOBAaHUNA U
nepeaoBble IPAKTUKU B
oOnactu ynpaieHus (Ha
roCyJapCTBEHHOM U
MHOCTPAHHOM (-bIX) S3bIKAX)

Ionowcen 3namo.

— OpraHu3alMOHHBIC

U yIIpaBJICHYECKHUE TEOPUH;
— COBpPEMEHHBIE KOHIICTIIINH
YIIpaBJICHHUS;

— CTaHJapThl OpraHu3aluu
Y BBINIOJIHEHUSI HAYYHO-
HCCJIEI0BATENBCKUX padoT

Jonowcen ymems:

— npodeccuoHaIbHO pa3doupaTbes
B TEHJCHIMSX (TPEeHAaxX) pa3BUTHS
COBPEMEHHOTO YIIPABIICHHUS;

— TPUMEHSATH NEPEJOBON
3apyOe)KHBIN ONBIT YIIPABICHUS

B JICATEIbHOCTH OT€YECTBEHHBIX
MpEANPUATHH;

— TNPUHUMATh YIpaBJIEHYECKUE
pELIeHUs] Ha OCHOBE y4eTa
U3MEHEHMH (haKTOPOB BHEIIHEH

Y BHYTPEHHEN cpell B HallHO-
HaJIbHOM, MEKyHapOJHOM

U T7100a1bHOM MaciiTabax




Jlonoicen enadems:

— TepelOBBIMU ITPHEMAMHU
U IIPaKTHKaMH B 00J1acTu
YIPaBJICHHUS;

— cnoco0amMu UX aganTaiuu
B JICATENBHOCTH KOHKPETHOM
OopraHu3aIu

[lo aucuMmivHEe MpeayCMOTpEeHa MPOMEXKYTOYHasi aTrTecTanus B ¢dopme
HK3aMEHA.
OO0mrast TPyIOEMKOCTh OCBOCHHUS AUCITUIUIMHBI COCTaBIISCT 3 3a4eTHBIC

CIMHUIIBI.




